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NAME POSITION ROOM # EXT.
Taunya Jenkins CEO 1408 300
Admin Michelle Cruz Principal 101 2001
Richie Benson Assistant Principal 115 2002
Tech Robert Downey Director of Technology 301 301
finance Deb Lahood CFO 3N HS
Athletics Dickerson, Elmer Athletic Director HS Gym 307
e Janet Martin Clerical Office 2006
Gayle Vollrath Clerical Office 2000
pr— Hannah Maloney ELITE 212 2002
VaTonya Terrell ELITE 212 2002
Debra Jackson 5th 208 2208
o Jordan Shake 5th 207 2207
Dorothy Magnuson 5th 209 2209
Ryan Herridge 5th 211 2211
Kim Story 6th ELA 204 2204
o Thomas DuBre-Schloz 6th SS 206 2206
Ferdinand De Jesus 6th Science 205 2205
Jamara Pearson 6th Math 213 2213
Richard Hayman 7th Science/Math 214 2214
oy Michael Underhill 7th SS/Math 203 2203
Jennifer Waltz 7th ELA 202 2202
Alma McConnell 8th ELA 107 2107
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o Robers Mecidor 8th Science 109 2109
Brandon Nelson 8th SS 106 2106
James Stowell 8th Math 108 2108
S00 Yun Kim SpEd Math In classroom
SPED
Nicole Farmer SpEd ELA In classroom
Kenneth Drummond PE Gym 2008
Deyahanna Styles SEL 104 2104
Specials Garry Moore Music 111
& Interv.
Johnathan Walraven Art Basement 2110
Willlie Nickels Technology Basement 2111
Sean Genovese Math Interventionist 102 2102
Kelly Tomlins Reading Interventionist | 114 2007
Donna Crowder SEL Support
SEL
Lafelda Jones Building Aid 431-0399
Support Betty White SpEd Aid 208 2208
Maurice Coates Custodian (Ta.m.-3p.m.) 213-7533
Custodial
Kirsten Oliver Custodian (11a.m.-3p.m.)
Cynthia Jackson Custodian (10am.-6p.m.)
Kitchen Christina Workman Kitchen Cafeteria 2004
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NAME POSITION ROOM # EXT.
Taunya Jenkins CEO 1408 300
Admin | Robyn McCracken Principal 100C 1001
Adrian Smith Assistant Principal 1008 1002
Tech Robert Downey Director of Technology 301 301
finance | Deb Lahood CFO 311 HS
Athletics | Dickerson, Elmer Athletic Director HS Gym 307
Susan Stenger Clerical Office 1000
Clerical
Jacinta Young Executive Admin. Asst. Office 301
Ron Ingram Liaison 104 1104
Liaisons
Marc Lowe Liaison 104 1104
Cody Rupp Liaison 104 1104
7' Arenas, Adam ELL 110 1110
English ll,Creative Writing &
E Bell, Amanda Speech/Poetry, 217 1217
/4 Benjamin, Thomas Biology, Health & Economics 211 1211
Bridges RWW 1 216 1216
C Collins, John Algebra 1, Biology 208 1208
H Algebra 1T, PreCal, Computer
Coovert, Chris Essentials & 21st Century 207 1207
E Modern World History &
DaSilva, Kyra Government/Civics 210 1210
R Intro to Engineering,
Forensics/Microbiology,
S Principles to Engineering & Civil
Dejano, Janette Engineering 113 1113
Hidden, Amanda US History & Psych/Soc 218 1218
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English | & African American
Johnson, B History, Seminar 214 1214
Medical Interventions, Human
Johnson, Y Body & BioMed 209
ELA 3, ELA 4, Journalism,
Griffin, Caitlin English 3, 216 1216
Music, Music Appreciation,
Lloyd, Chrisitan Drumline & Band/Gator Band  |103 1103
Maloney, Jim Head of Maintenance 306
Geometry, Business Math
Marshall, Virgil Transitional Math 219 1219
Moore, Yunek Social Emotional Learning 213 B 1213
Moss, Marie Credit Recovery & Dual Credit  |107 1107
Pending PE 110 1110
Rupp,Cody Freshman Success
Sanders, Angela Art I, Art ll, Drawing & Ceramics | 106 1106
Schwarzentraub, Connie Computer,RWW2,Testing 105 1105
Stenger, Susan Administrative Assistant 100 100
Stowell, Jim**** HS Business Math 212 1212
Tomlins, Kelly Reading Interventionists 213A 1213
Turpin, Laura Span 1 &Span ll 109 1109
Chem, Physics &
Villaneuva, Noellene Anatomy/Physiology 111 1111
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Vision and Mission
Vision

Quest Charter Academy will have a 100% college acceptance and completion rate for every graduating class.
Mission

Quest Charter Academy’s mission is to provide a diverse student body with an innovative, rigorous world-class education
rich in math, science, technology, engineering, and arts focused on preparing students to become bold inquirers,
problem-solvers and ethical leaders.

Quest Pledge

As a valuable member of the QUEST Charter Academy community, today I commit myself to growth, achievement, and
success. | am respectful, responsible, courageous, curious, honest, and hardworking. I pledge to use the tools I have been
given to realize my talents, fulfill my dreams, and attain my goals. I am on a Quest to be the best.

Core Values

Quest Charter Academy (QUEST) will use six core values to guide its interactions with all members of the school
community:

Respect — All members of the QUEST community (students, parents, and staff) have equal worth and will
be treated with dignity and consideration. Mutual respect drives every action of members of the
Quest family. We treat others with fairness, justness, objectivity, and equity.

Student: Treating others the way you want to be treated. Respect is a two-way street from me to
you and you to me. We show respect by accepting that other people are different but just as
important.

Responsibility — All people have choices: teachers, parents, and students will be responsible for their actions. At
Quest, we treat our sense of responsibility to our students, parents, staff and partners seriously.
We act with accountability, trustworthiness, and conscientiousness in all that we do.

Student: Taking care of someone or something and being able to be trusted to do what is right or
to do the things that are expected or required.

Courage — Having the courage to try new things expands minds and causes students, parents, and staff to

reach beyond their own expectations. Strength in actions and decisions in the face of adversity
defines our drive towards providing the best educational opportunities for all students.
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Student: Facing tough situations even when it is difficult to do so.

The ability to wonder and to create connections stimulates further learning. At QUEST, inquiry
will be fostered and encouraged on the part of parents, staff, and students.

Student: By exploring new ways of doing things I further my own learning. I ask questions, I
think creatively and inquire about how things might be.

Belonging to a community stronger unity requires a commitment to the
common good. Community requires everyone being able to be counted on to be
honest and trustworthy. We at Quest believe in working with integrity

by acting with honesty, fairness, sincerity, and decency.

Student: Doing the right thing always, even when no one is watching.

Success is accomplished when students, parents, and staff do what it takes to accomplish their
vision for the future. Extraordinary results require extraordinary effort!

Student: In all that I do I go above and beyond to give the best of myself to the task at hand.

To foster this kind of learning environment, students are expected to follow the directions established by the authority of
the school including bus drivers and monitors when en route to or from school and at school-related or school sponsored
events, even those activities that take place outside of the school setting. Examples include athletic events, field trips,
competitions, and concerts. Unacceptable behaviors that occur at such events, as outlined below, will be subject to the
same penalties as misbehaviors that occur in school. All students will receive due process in the disciplinary process.
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General School Information

Enrollment

Families have a choice in education and by choosing Quest Charter Academy as your child’s education provider, you are
entering into a year-long commitment and partnership. Families may choose to continue or discontinue the partnership for
the following academic school year only during the open enrollment period which occurs each winter. We strive for a
satisfaction rate of 100%; however, we recognize that our program may not be a fit for all. Families are partners and
therefore we encourage your active participation to provide your child with the highest-quality educational experience.

Equal Opportunities

Equal educational and extracurricular opportunities shall be available for all students without regard to race, color,
national origin, gender, religious beliefs, sexual orientation, physical and mental handicap or disability, status as homeless,
or actual or potential marital or parental status, including pregnancy.

Further, the school will not knowingly enter into agreements with any entity or any individual that discriminates against
students on the basis of sex or any other protected status, except that the school remains viewpoint neutral when granting
access to school facilities. Any student may file a discrimination grievance by using the Uniform Grievance Procedure.

Gender Equity

No student shall, based on gender or sexual orientation, be denied equal access to programs, activities, services, or
benefits or be limited in the exercise of any right, privilege, advantage, or denied equal access to educational and
extracurricular programs and activities.

Any student may file a sex equity complaint by using the Uniform Grievance Procedure. A student may appeal the School
Board’s resolution of the complaint to the Regional Superintendent of Schools (pursuant to 105 ILCS 5/3-10 of The
School Code) and, thereafter, to the State Superintendent of Education (pursuant to 105 ILCS 5/2-3.8 of The School
Code).

Student Identification Cards

Student identification cards must be worn and always visible during the school day. Students must present a current ID
card to enter school and to be admitted to extracurricular events. Stickers and other decorations may not be placed on the
front of the ID cards. The ID cards should not be altered in any way from their original condition.

Students who have lost or misplaced their ID will be required to buy a new ID without penalty provided they report to the

School Office before school or as soon as they realize the ID is missing. The replacement cost is $2.00. Failure to comply
with this policy may result in disciplinary consequences.
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Visitors

All visitors to campus must check in at the School Office, sign-in and wear a visitor’s pass for the duration of their stay.
Visitors will be asked to provide a photo ID in order to receive a visitor badge to enter the school. The photo ID may be
held at the School Office until the visitor signs out of the building and leaves campus. If no photo ID is presented, the
visitor may not be permitted to enter the building.

Students are not allowed to bring visitors to school. Any person wishing to visit a class and/or teacher should request
permission a minimum of two school days in advance from the school administration. Approval is granted at
administrator’s discretion.

Delivering Messages

Office personnel will NOT deliver messages to students throughout the school day. It is the responsibility of each
parent/guardian to notify their students of household information prior to them coming to school each day.

Locks and Lockers

All lockers must be kept locked. All students are issued a combination lock from Quest Charter Academy. Replacement
locks will cost the student $5. No personal locks are allowed.

Lockers are school property. The school retains ultimate control of all lockers, including student lockers, and said lockers
are subject to search to prevent school lockers from being used in illicit ways or for illegal purposes. The school reserves
the right to inspect all lockers always to detect health or safety problems or violations of school rules or the law, including
but not limited to the presence of illegal drugs, weapons or contraband, notwithstanding the fact that the lockers are
assigned to the individual Quest students who assume full responsibility for the security of their lockers.

Students are not to share lockers, use more than one locker, or use a locker that is not assigned to them. Students can not
decorate lockers, only administrative signage will be approved. This includes decorating the inside of the student’s locker.

Transportation/School Buses

Transportation is a privilege and requires all students to maintain a safe bus environment. The school bus is an extension
of the school learning environment. Eligible students are assigned to a specific bus route and pick-up/drop-off point which
is determined by the official residence in Skyward. All students are expected to be at the assigned pick-up location at least
10 minutes prior to scheduled pickup time. Students will follow behavior expectations while on the bus and at the
pick-up/drop-off point, follow the bus driver’s directions, and give him/her the utmost respect. Infractions that cannot be
resolved by the driver will be reported to the school administration. To maintain the safety of all riders as well as
pedestrians and other cars, students in violation of the expectations will receive disciplinary consequences and jeopardize
their bus riding privileges. For all transportation related issues, please contact the main office of your school.

Expectations for Bus Riders

All school expectations and rules apply while riding a bus.

Students are only permitted to enter and exit the bus at their assigned drop-off location determined by First Student.
Speak to the driver only when the bus is stopped, use a quiet voice, and follow the directions from the driver.
Remain seated and keep arms and legs out of the aisle.

Use a quiet voice (1) on the bus always.

kW=
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Cross the road at least ten (10) feet in front of the bus and then only on a signal from the driver.

Walk single file when exiting the bus, waiting for the student closest to the bus to leave first.

Move away from the bus door quickly after unloading. Stay clear of the rear wheels. Never walk behind the bus.

When listening to music using electronic devices, headphones are required.

0. Electronic devices used for recording are NOT permitted. Any student caught recording any bus activity will be subject to
disciplinary action.

11. Take all belongings when leaving the bus.

12. Keep the bus clean.

13. Follow the directions provided by the driver.

14. Remember that riding the bus is a privilege.

=0 0N

Students failing to meet bus expectations jeopardize riding the school bus. If disciplinary action is required due to student
behavior on the bus, contact with the parent or guardian will be made by school officials. School administration will
review each incident and severity of the behavior and assign an appropriate consequence which will include the following
progressive disciplinary steps:

Written warning and conference with an administrator - parent notifications
Assigned seat - parent notification

3-day suspension from bus - parent notification

5-day suspension from bus - parent notification

10-day suspension from bus - parent notification

Loss of bus privileges for the remainder of the semester - parent notification

The consequences will follow the sequential steps for each semester unless the severity of the incident warrants otherwise.
Loss of bus privileges includes all school activities. Administration reserves the right to provide the appropriate
consequence.

Family Engagement

Here at Quest charter academy we utilize Family engagement and events to remain committed in integrating

community agencies and organizations thus working together to reach out and engage our Quest families in meaningful
ways , thus providing support in which families are committed to actively supporting their children's learning and
development. Quest Charter academy provides Effective family engagement cutting across and reinforce learning in
multiple settings where children learn- at home, in school, in after school programs, in faith-based institutions, internships,
and in the community. Family engagement is utilized at Quest to provide support in a variety of academic and family
resources and programs. If more information is required please contact the Director of family engagement.
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Attendance/Enrollment

Change of Address or Telephone

Any change of home address, as well as parent/guardian personal and work telephone number, or any other important
information that we need in order to contact a parent or guardian in case of an emergency should be reported to the office
immediately. Proof of residency must be provided prior to changes being made.

Absences
Every student needs to attend school each day to benefit from the education opportunities and experiences and expected to
have a 96% attendance rate.

There are two types of absences: Excused and Unexcused. Excused absences include: illness, observance of a religious
holiday, death in the immediate family, family emergency, situations beyond the control of the student, circumstances that
cause reasonable concern to the parent/guardian for the student’s safety or health, or other reason as approved by the
principal. All other absences are considered unexcused.

Whenever it is known in advance that your student will be absent from school due to family vacation, required court
appearance, business interview, college visitation or other unavoidable circumstances not considered excused, the
parent/guardian must contact the Administration to request a Prearranged Absence. It is the student’s responsibility to
make arrangements with each of their classroom teachers regarding assignments. This should be done at least three
days prior to the student’s absence.

The school may require documentation explaining the reason for the student’s absence.

In the event of any absence, the student’s parent/guardian is required to call 309-222-8719 before 8:30 a.m. to explain the
reason for the absence. If a call has not been made to the school by 10:00 a.m. on the day of a student’s absence, the
absence will be deemed unexcused. The student will be expected to submit a signed note from the parent or guardian
explaining the reason for the absence. Upon request of the parent or guardian, the reason for an absence will be kept
confidential.

** Students not attaining 96% attendance will be able to earn back their attendance through community service, Saturday
school or other administrative allowances

Excessive Absences
Students who are excessively absent from school will be required to provide documentation from a professional/medical
source explaining the cause of the absences. Students with excessive absences (excused and unexcused) will be subject to
administrative consequences. Quest administration will work with families to support their needs. In response to
excessive absences, the following will occur:
e 5™ absence — Parent/Guardian will be notified by letter. The letter must be signed and returned promptly to
school.
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e 9™ absence — Parent/Guardian will receive notification and will be required to meet with school administration
and additional support personnel as necessary.
e 18" absence - Contact will be made with local authorities, Regional Office of Education and Project TARGET.

Project TARGET is a truancy/dropout prevention program that works with specific students in Peoria County with school
attendance problems. Project TARGET caseworkers work with students and their families to determine the root cause of
the poor school attendance. Referrals are made to community services identified by the needs of each family. The Truancy
Assessment Center is used by the police and the community to assess the needs of students taken there when found on the
street during school hours. Court intervention and ticketing is used when all other options are exhausted.

Truancy

Truancy is defined as being absent from the location a student is assigned without the knowledge of parent/guardian or
school personnel. Truancy is an unexcused absence from school. Truancy is a deliberate disregard for the educational
program and is considered a serious matter that will have immediate consequences. Students who miss 5% or more of the
prior 184 regular school days without valid cause (a recognized excuse) are considered truant.

If a student is truant:

e A record of the truancy will be entered into the student’s record.
e Disciplinary action will be taken for unexcused absences that reach an excess of ten per semester.
e The student will be expected to make-up the work missed within the allotted time frame.

Truancy is a serious issue and will be dealt with in a serious manner by the school and district. Students who are chronic
truants will be offered support services and resources aimed at correcting the truancy issue. If chronic truancy persists
after support services and other resources are made available, the school will take further action, including:

e Referral to Project TARGET for additional intervention and support which may include:
o Reporting to officials under the Juvenile Court Act
o Referral to the State's Attorney
o Appropriate school discipline
A parent or guardian who knowingly and willfully permits a child to be truant is in violation of State law 105 ILCS
5/26-7.
Procedure for Arriving Late to School
If a student arrives after 8:40am, they must enter at the main entrance with a parent and check-in at the School Office
before reporting to class. Meetings will be scheduled with the student, family and administration for any student

demonstrating habitual attendance concerns after the Sth Tardy. Disciplinary action will be enforced for students who
arrive late more than 7 times in a quarter.
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Procedure for Leaving School Early

1. A student’s parent/guardian must make arrangements, 24 hours in advance except in dire emergencies to have him/her
check out prior to their usual dismissal time by calling the School Office.

2. If a student has made appropriate arrangements to leave early and the student’s checkout time is during a class period,
the administrative assistant in the main office will contact the room the student is located and notify the teacher only
when the parent enters the building. It is the parent’s responsibility to sign their student out in the School Office prior
to leaving the building.

3. If a student returns to school the same day, the parent must sign the student back in at the School Office before the
student returns to classes.

4. If astudent becomes ill or injured in school or during lunch, the school administrator will contact the parent/legal
guardian.

5. Early dismissals by students will be tracked. No early dismissals between 3:00-3:30 p.m. Over five early dismissals
per semester will be considered excessive and require administrative intervention.

Tardiness

Tardiness is defined as arriving to an assigned class after the bell has rung signifying the beginning of class (refer to bell
schedule). Students who are tardy to class are subject to disciplinary action. Seven tardies equals one day absence.
Students not attaining 96% attendance will be able to earn back their attendance through community service, Saturday
school or other administrative allowances.

Students Please see Quest School-wide Discipline Procedures and Expectations in this handbook. The tardy procedures
are as follows:

Ist Tardy - Warning

2nd Tardy-Warning

3rd Tardy- Warning

SthTardy - 30 minutes after school
7th tardy-1 hour after school

9th Tardy -Contract

Academic Excellence

All students are expected to maintain a grade of C or better in all courses.

Compacts are required to be signed each year by every parent and student. Upon signing this compact, each staff
member, parent and student acknowledges that student achievement requires shared responsibility and open
communication among student, parent, and school. (See Appendix H)

Internships: Seniors are required to participate in an internship program to provide them with hands-on work experience
and to prepare them for post secondary education and career readiness.
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Community Service- All Quest 5th through 12th grade students are required to do community service. Community
Service enables students to acquire life skills, knowledge and an understanding of how to provide service to our
community. Students in 5-8th grade are required to complete 50 hours by the end of middle school. Students in high
school are required to complete 25 hours of community service per school year.

Grading Scale

All classes at QUEST will follow this standard scale for assigning letter grades for quarter and semester work. Individual
teachers will establish the grading policies and procedures for their classes, and their grades will correspond to this scale.
A=90-100 B=280-89 C=70-79 D =60-69 F =59 or below
Skyward grades are weighted as follows: 60% Summative, 30% Formative and 10% Homework

0 goes into Skyward as

Assignment - VB e T laceholder
4 Tu"_md m_late assignments, ALL of which H
(non-summative (after time designated must be turned in BEFORE

assessment) is due ] the summative assessment

Completes
missing
assignments

Tutoring/Saturday
School assigned as
appropriate

Grades go in as 75%
max

+ Take summative

assessment with rest

Turned in
on time

* Refer to admin for next steps No-show to
+ 0's as placeholders in Skyward tutoring/Saturday
= Cannot take summative assessment

School twice
Earned of class
74% -
ReTake Policy
' Does Not i Complete a no-count assignment
~an be Grade complete ReTake is Earned as remediation for items missed
B . s on summative assessment
'EdOHE/CDI’FECtEd stays in ReTake Ophonal 65%+ Retake a new version of the
iptoa75% Skyward summative assessment
| . Must be completed w/in 2 weeks
©optional) Does ReTake of when grade went into Skyward
Yay! Grade goes up
(if retake is lower, D
. oes Not
)thi . original score stays) Refer to admin comblete
No fextra credlt. for next steps p
During a behavioral ReTake

issue during test, Tier 3 Intervention ReTake is
student gets a 0 and * Math/Readin ReTake is still

Does ReTake Mandatory

must complete the lab?

9
ReTake Policy 64%

Summit Grading Plan

e Projects and checkpoints must be turned in by the due date whether it’s completed or not. Students must push the button
on the day the checkpoint is due. One project must be completed each grading period.

e Projects will be graded on the rubric provided by Summit. If the project is late, then the grade will go down depending on
how many days past due and that grade will be recorded in Skyward with a comment as to why the Summit and the
Skyward scores are different. *Checkpoints are on a stoplight system. If students have completed the work on time and
correctly they will score a green light and earn full credit of points (determined by teacher), if work is turned in halfway
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completed the students will earn yellow and half the credit of points, and red if student did not complete the assignment
for no credit earned until turned in. When putting the score into Skyward with a comment if the assignment was late. *A
syllabus will be created per project that communicates the due dates for projects & power focus areas.

Every student will set a SMART goal on a daily basis for each subject area

Four grades will be required every other week in Skyward. One of those grades can be a participation grade. Participation
grade includes setting a daily SMART goal, achieving that goal, and pushing the request feedback button on time for
assignments.

Power Focus Areas: Students will be required, before a content assessment can be accepted, to take the diagnostic and
work through the playlist taking Cornell Notes. The Cornell Notes can be used while taking the content assessment.
Students will have up to 5 times to take a content assessment by the assigned date and earn an 8/10 or better.

Grades are weighted as follows:

o Math
m  67% Unit Assessments
m  10% Portfolio Problems
m  23% Power Focus Areas

o ELA, Science & Social Studies/History
m  70% Projects
m  21% Power Focus Areas
m 9% Additional Focus Areas

Honor Roll
Students will be recognized for:
High Honor Roll for all “A’s” - 4.0 GPA
Honor Roll for “A’s” and “B’s” - 3.875 - 3.125 GPA
Merit Honor Roll for all “B’s” - 3.0 GPA
Academic Recognition is for all students maintaining “C’s

ER)

or above

No Warranties - The school and district make no warranties of any kind, whether expressed or implied, for the service it
is providing. Quest Charter Academy nor the Peoria Charter School Initiative are not responsible for any damages the user
suffers. This includes loss of data resulting from delays, non-deliveries, missed-deliveries, or service interruptions caused
by its negligence or the user’s errors or omissions. Use of any information obtained via the Internet is at the user’s own
risk. Quest Charter Academy and the Peoria Charter School Initiative specifically deny any responsibility for the accuracy
or quality of information obtained through its services.

Indemnification - The user agrees to indemnify Quest Charter Academy and the Peoria Charter School Initiative for any
losses, costs, or damages, including reasonable attorney fees, incurred by either entity relating to, or arising out of, any
violation of these procedures.
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Security - Network security is a high priority. If the user can identify a security problem on the Internet, the user must
notify the system administrator or building principal. Keep your account and password confidential. Do not use another
individual’s account without written permission from that individual. Any user identified as a security risk may be denied
access to the network.

Individual Learning Pathway

Through intentional use of time and structure, a system of support for personalized learning will take place for all
students. All students will receive a personalized learning pathway to address specific areas of need, both remedial and
enrichment.Teachers and administration will make decisions based on individual student needs. Quest Charter Academy
will use the following assessment tools and instructional strategies to support student learning:

Targeted Instruction

Targeted instruction will occur one period daily for every student to allow students to work at their own level and receive
support as indicated by their Individual Learning Plan (ILP). MS will refer to this time as WIN (What I Need) or
One-On-One time and at the HS as Chomp Time. Using a Multi-Tiered System of Support (MTSS), teacher teams will be
able to assess every student’s learning needs and provide targeted support to build foundational skills students require to
be successful in middle and high school as well as to enrich or extend learning opportunities for students ready for the
next level of learning. ILP’s will be reviewed quarterly and adjusted as needed.

Diagnostic Assessment

e NWEA/MAP: All students at Quest will participate in MAP testing (Measurement of Academy Progress) three
times per year - fall, winter, and spring. The MAP assessments measure the growth of every student over time.
Students will be given a growth goal each fall for the end of year testing in the spring. Success is determined by
the achievement of each student’s growth goal. Assessment information will allow for customized learning
pathways to be developed and monitored through valid, reliable, and real-time data provided by the assessment.

e STAR360/Renaissance Learning is an additional assessment tool which will be used as a progress monitoring
tool. STAR360 allows teachers to monitor how students are performing within skills and standards. This
assessment will provide teachers with critical information to inform instructional practice to ensure students reach
their intended goals within their custom learning plan.
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Make-Up Work

If a student’s absence is excused, he/she will be permitted to make up all missed work, including homework and tests, for
equivalent academic credit.

If a student’s absence is unexcused or due to suspension, he/she will be permitted to make up all missed work, including
homework and tests, for the equivalent academic credit.

All make-up work and/or re-do work must be submitted within two weeks of the student's return to school or of the work
being assigned.

Tutoring
Tutoring will be held Tuesdays and Thursday afterschool for up to an hour. Students will sign up for tutoring by notifying
their course teacher. At that time students will be added to the transportation list by the course teacher. All students must

be signed up to ride the tutoring bus by Monday of the current week. All students attending tutoring must stay in the
designated area and focus on their work.
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Academic Dishonesty

Academic integrity is highly valued at Quest Charter Academy. Incidents involving plagiarism and cheating are serious
offenses that warrant immediate administrative attention. Students are required to submit original work. They are
obligated to cite the sources of all references they use. An online resource is used to verify plagiarism within assignments.
Any student who knowingly participates in behavior that results in academic dishonesty will be subject to consequences.
The use of computer translators, electronic tampering, or other misuse of computer technology in the academic setting and
any form of plagiarism will be considered academic dishonesty. Suspension and/or loss of privileges are potential
consequences. In addition, any stipulations outlined by sponsors of activities will be seriously considered in the
disposition of each case.

Plagiarism
Plagiarism is a serious offense, warranting harsh academic penalties. The penalties for specific types of plagiarism follow.

e [fastudent chooses to plagiarize, they will receive an immediate zero for the assignment. Administration and
parent/guardian will be notified.

e Ifa student knowingly allows another student to use his/her work or copy homework, the student is as guilty of
dishonesty as that person is of plagiarism, and the consequence will be the same for both students.

e A student plagiarizing will have the opportunity to earn a maximum of a 59% for the plagiarized assignment if
completed by the due date.

e If the student wishes to appeal any plagiarism penalty, the student must submit a written appeal within three days
of receiving the zero. The Principal will schedule a meeting with the Quest’s Academic Committee,
parent/guardian, and the student within a week of receiving written notice. All will be given copies of the alleged
plagiarized work and written appeal. The Academic Committee Chair will rule on the appeal following the
meeting.

This plagiarism policy covers not only work done specifically for class but also contest entries, extra-credit assignments,
and extracurricular work.

Internet Acceptable vs Unacceptable Use

All use of electronic network use must be consistent with the school’s goal of promoting educational excellence by
facilitating resource sharing, innovation, and communication. These rules do not attempt to state all required or prescribed
behavior by users; however, some specific examples are provided. The failure of any user to follow these rules will result
in the loss of privileges, disciplinary action, and/or appropriate legal action. Students will be educated in online internet
safety prior to accessing Quest Charter Academy technology and the internet.
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Acceptable Use - Access to the electronic network must be: (a) for the purpose of education or research, and be consistent
with Quest’s educational objectives, or (b) for legitimate business use.

Privileges - The use of the electronic network is a privilege, not a right, and inappropriate use will result in a cancellation
of those privileges. The system administrator or building Principal will make all decisions regarding whether a user has
violated these procedures and may deny, revoke, or suspend access at any time. The Principal’s decision is final.

Unacceptable Use - The user is responsible for his or her actions and activities involving the network. Some examples of
unacceptable uses are:

e Using the network for any illegal activity including violation of copyright or other contracts, or transmitting any
material in violation of any State or federal law;

e Unauthorized downloading of software including movies, music and unapproved applications, regardless of whether
it is copyrighted or de-virused;

e Downloading of copyrighted material for other than personal use including but not limited to pictures, music, audio
clips, videos;

e Using the network in an attempt to access ANY social media platform to include but not limited to Facebook,
Twitter, Instagram, and Snapchat;

e Using the network for private financial or commercial gain;

e Wastefully using resources, such as file space;

e Hacking or gaining unauthorized access to files, resources, or entities;

e Invading the privacy of individuals, that includes the unauthorized disclosure, dissemination, and use of information
about anyone that is of a personal nature including a photograph;

e Using another user’s account or password;

e Posting material authored or created by another without his/her consent;

e Posting anonymous messages;

e Using the network for commercial or private advertising;

e Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene, profane,
sexually-oriented, threatening, racially offensive, harassing, or illegal material;

e Using the network while access privileges are suspended or revoked.

Any violation of the acceptable use policy will be a Major Offense please see Quest School-wide Discipline Procedures
and Expectations. In addition, administration has the right to revoke technology privileges at any time.
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Network Etiquette
The user is expected to abide by the accepted rules of network etiquette. These include, but are not limited to, the
following:
1. Be polite. Do not become abusive in messages to others.
2. Use appropriate language. Do not use profanity or other inappropriate language.
3. Do not reveal personal information, including the addresses or telephone numbers, of students or colleagues.
4. Recognize that electronic mail (e-mail) is not private. People who operate the system have access to all mail.
Messages relating to or in support of illegal activities will be reported to the authorities.
5. Do not use the network in any way that would disrupt its use by other users.
6. Consider all communications and information accessible via the network to be Quest property.
7. All students will sign and complete an acceptable use policy form prior to using Quest devices and participating

as a member on the Quest network.

Any violation of the Network Etiquette use policy will be a Major Offense. Please see Quest School-wide Discipline
Procedures and Expectations. In addition, administration has the right to revoke technology privileges at any time.

Use of Email

Quest Charter Academy’s email system, and its constituent software, hardware, and data files, are owned and controlled
by Quest Charter Academy and the Peoria Charter School Initiative. Quest Charter Academy and the Peoria Charter
School Initiative provide email to aid students as an education tool.

Quest Charter Academy and the Peoria Charter School Initiative reserve the right to access and disclose the
contents of any account on its system, without prior notice or permission from the account's user. Unauthorized
access by any student to an email account is strictly prohibited.

Each person should use the same degree of care in drafting an electronic mail message as would be put into a
written memorandum or document. Nothing should be transmitted in an e-mail message that would be
inappropriate in a letter or memorandum.

Electronic messages transmitted via Quest Charter Academy’s Internet gateway carry with them an identification
of the user’s Internet “domain.” This domain name is a registered domain name and identifies the author as being
with Quest Charter Academy. Great care should be taken, therefore, in the composition of such messages and how
such messages might reflect on the name and reputation of Quest Charter Academy and the Peoria Charter School
Initiative. Users will be held personally responsible for the content of all electronic mail messages transmitted to
external recipients.

Any message received from an unknown sender via the Internet should either be immediately deleted or
forwarded to the system administrator. Downloading any file attached to any Internet-based message is prohibited
unless the user is certain of that message’s authenticity and the nature of the file so transmitted.

Use of Quest Charter Academy’s email system constitutes consent to these regulations.
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Use and Care of Mobile Devices:

Students are responsible for the general care of any Chromebook or mobile device used by them and should be the only
user of said device. Chromebooks that are broken or fail to work properly due to NO fault of the student will be taken care
of by the teacher or staff member following established procedures. The student could be issued a replacement
Chromebook while his/her Chromebook is being repaired presuming the student is deemed not at fault for failure of the
unit and dependent upon equipment availability. Students found to be negligent in their care of a device will be subject to
replacement costs.

General Care Guidelines:
1. Chromebooks will be the student's responsibility.
2. At the end of each day students will take their chromebooks home to charge.

. Chromebooks must always have all district-assigned tags on the case. Tags must not be removed or
altered in any way. Case will not be removed.

. No food or drink should ever be near the Chromebook.

. When necessary, students should transport Chromebooks with care.

. Chromebook lids should always be closed and tightly secured when moving.

. Never lift a Chromebook by lifting from the screen. Always support from its bottom.

. Do not lean or put pressure or heavy items on the top of the Chromebook when it is closed.
9. Do not place anything near the Chromebook screen that could put pressure on the screen.

10. Do not poke or scratch the screen with anything that will damage the screen surface.

11. Do not place anything on the keyboard before closing the lid.

12. If necessary, dust the screen only with a soft, dry microfiber cloth or anti-static cloth.

W
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Vandalism - Vandalism will result in cancellation of privileges for the remainder of the quarter and/or until restitution of
property has been secured. Vandalism is defined as any malicious attempt to harm or destroy a device or data of another
user, the Internet, or any other network. This includes, but is not limited to, the uploading or creation of computer viruses.

Copyright Web Publishing Rules - Copyright law prohibits the republishing of text or graphics found on the Internet
without explicit written permission.

1. For each re-publication (on a website or file server) of a graphic or a text file that was produced externally, there
must be a notice at the bottom of the page crediting the original producer and noting how and when permission
was granted. If possible, the notice should also include the Web address of the original source.

2. Students engaged in producing Web Pages must provide classroom teachers and administration with e-mail or
hard copy permissions before the Web Pages are published. Printed evidence of the status of “public domain”
documents must be provided.

3. The absence of a copyright notice may not be interpreted as permission to copy the materials. Only the copyright
owner may provide the permission. The manager of the Website displaying the material may not be considered a
source of permission.

No Warranties - The school and district make no warranties of any kind, whether expressed or implied, for the service it
is providing. Quest Charter Academy nor the Peoria Charter School Initiative are not responsible for any damages the user
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suffers. This includes loss of data resulting from delays, non-deliveries, missed-deliveries, or service interruptions caused
by its negligence or the user’s errors or omissions. Use of any information obtained via the Internet is at the user’s own
risk. Quest Charter Academy and the Peoria Charter School Initiative specifically deny any responsibility for the accuracy
or quality of information obtained through its services.

Indemnification - The user agrees to indemnify Quest Charter Academy and the Peoria Charter School Initiative for any
losses, costs, or damages, including reasonable attorney fees, incurred by either entity relating to, or arising out of, any
violation of these procedures.

Security - Network security is a high priority. If the user can identify a security problem on the Internet, the user must
notify the system administrator or building Principal. Keep your account and password confidential. Do not use another
individual’s account without written permission from that individual. Any user identified as a security risk may be denied
access to the network.

Education of Students with Disabilities

It is the intent of Quest Charter Academy and the Peoria Charter School Initiative to ensure that students who are disabled
within the definition of Section 504 of the Rehabilitation Act of 1973 or the Individuals with Disabilities Education Act
are identified, evaluated and provided with appropriate educational services.

The School provides a free appropriate public education in the least restrictive environment and necessary related services
to all children with disabilities enrolled in the school. The term “children with disabilities” means children between ages 3
and the day before their 22™ birthday for whom it is determined that special education services are needed. It is the intent
of the school to ensure that students with disabilities are identified, evaluated, and provided with appropriate educational
services.

A copy of the publication “Explanation of Procedural Safeguards” is available upon request to parents of students with
disabilities. It can be obtained from each school’s administration.

Accommodating Individuals with Disabilities

Individuals with disabilities will be provided an opportunity to participate in all school-sponsored services, programs, or
activities. Individuals with disabilities should notify the Quest Executive Director or principal if they have a disability that
will require special assistance or services and, if so, what services are required. This notification should occur as far in
advance as possible of the school-sponsored function, program, or meeting.
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Athletics
Affiliation

Quest Charter Academy, as a member of the Illinois High School Association (IHSA) and the Illinois Elementary
School Association (IESA), must adhere to the constitutions and by-laws of these entities concerning participation,
eligibility, and student conduct.

Athletic Department Philosophy

Quest Charter Academy believes that participation in extracurricular activities is a PRIVILEGE and not an absolute
right for our students. Students who elect to represent Quest by participating in extracurricular activities must accept the
responsibility to conduct themselves in a manner that exemplifies the behavior of law-abiding citizens of the community.
Our philosophy grasps the concept of the student-athlete, our coaches & sponsors, shall deal with the student-athlete with
firmness and fairness while establishing a leadership they respect and admire. We will create enthusiasm for success in
and out of the classroom while encouraging high ideals in their process. In order for a student-athlete to realize their full
potential he/she must commit to a lifestyle which promotes physical and mental fitness. The activities code has been
established to guide student-athletes who represent Quest Charter Academy in extracurricular activities, clubs, and
organizations.

All student-athletes in athletics or other activities at Quest Charter Academy are expected to abide by ALL school rules
and regulations as outlined in the Student/Family Handbook, Athletic Handbook, as well as current Illinois High School
Association (IHSA) and Illinois Elementary School Association (IESA) eligibility rules and regulations, where
applicable. Compliance is required through all 12 months of the year, regardless of whether the particular sport or
activity is in season or not. Any student-athlete who is found to have violated the athletic code of conduct will be
deemed ineligible for a period of time as described in the athletic code.

Sportsmanship

The purpose of athletics is to learn and demonstrate high standards of sportsmanship, ethics, and integrity in our schools
and society. The value of the lessons learned by exhibiting good sportsmanship will last a lifetime. If we ever lose sight
of that, then athletics or any extracurricular activities, is not worth sponsoring. The positive actions of student-athletes at
athletic events influence how our school is perceived in our own community and the communities of those schools we
meet on the field of play. We expect the same type of respectful behavior exhibited in the athletic arena as we do in the
classroom. When one purchases a ticket to an athletic event, one is given the privilege to view the action and voice their
support of the teams. We want that support to be in a positive tone, so that the educational value of these events is
completely developed and clearly communicated to our students.

Parent/Coach Communication

Both parenting and coaching are extremely difficult undertakings. By establishing an understanding of each position we
are better able to accept the actions of the other and provide greater benefits to our student-athletes. As parents, when
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your child becomes involved in our programs you have a right to understand what the expectations are. This begins with
clear communication from the coach of your child’s program.

Please do not attempt to confront a coach before or after a contest or practice. These can be emotional times for both the
parent and the coach. Meetings of this nature do not promote resolution. Student-Athletes should discuss their concerns
with the coach first. If this does not result with the satisfaction of the student-athlete, the parents should then contact the
coach for a meeting. If the meeting with the coach does not provide a satisfactory resolution, the parents should then
contact the Athletic Director by email at ad@gquestpeoria.org

A MANDATORY PARENT MEETING MUST BE ATTENDED BY A PARENT AND THE STUDENT-ATHLETE
PRIOR TO THE BEGINNING OF THE FIRST SPORTS SEASON. STUDENT-ATHLETES WILL NOT BE
ALLOWED TO PRACTICE, UNLESS THE MEETING HAS BEEN ATTENDED BY THE PARENT AND
STUDENT-ATHLETE. MEETINGS WILL BE HELD BEFORE THE START OF THE FALL, WINTER, AND
SPRING SEASONS. BOTH A PARENT AND THE STUDENT-ATHLETE ARE REQUIRED TO ATTEND ONLY
ONE MEETING EACH YEAR.

INFRACTIONS AND CONSEQUENCES

Violation of Quest Charter Academy school rules will result in disciplinary action as outlined by the Quest Charter
Academy Student Handbook and Quest Charter Academy Athletic Handbook. Under our athletic philosophy, the
coach/sponsor also has the authority to create team rules that are specific to his or her sport/activity. The minimum
penalty for a student-athletes misconduct will be a verbal warning and the maximum penalty will be dismissal from the
team dependent upon the severity and frequency of the misconduct.

Athletic Activity Fee

All student-athletes are to pay an athletic activity fee as part of the Quest Athletic Program. The fee must be paid by the
designated date and time (depending on the sport) so the budgetary obligations associated with the sport/activity can be
met. If the fee is not paid by the designated date the student-athlete will not be able to participate in any practices or
games until the athletic participation fee is paid. The payment of this fee does not guarantee the student-athlete will
participate in every scheduled competition. Student-Athletes who are cut from the team before the scheduled first game
will have their participation fee refunded. However, student-athletes who quit or are dismissed for disciplinary reasons
will not have their participation fee refund.

ACADEMIC ELIGIBILITY

Effective during the 2020-121 school year, ALL student-athletes must maintain grades of C or higher to participate or
attend any athletic or extracurricular event. Weekly eligibility is defined as Wednesday thru Tuesday which will be
calculated each Wednesday morning. All students must maintain grades of C or higher to participate or attend any athletic
or extracurricular event. Student-Athletes having a D or F are ineligible for a week. In Quest’s focus on student
achievement, all student-athletes who have earned a grade of D or F in one or more classes during a week of eligibility are
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expected to attend study session(s) for that week. Student-Athletes failing to attend a study session will be considered
ineligible for the following week.

IHSA Requirement for Spring Semester Sports and Competitive Activities: A student athlete and competitive team
member must have passed a minimum of 25 credit hours (5 courses) during the fall semester. The first eligibility check
shall be made one week prior to the official IHSA start date or competitive event contest.

All classes at Quest will follow this standard scale for assigning letter grades for quarter and semester work. Individual
teachers will establish the grading policies and procedures for their classes, and their grades will correspond to this scale.

A=90-100 B =80-89 C=70-79 D = 60-69 F =59 or below

REMEMBER QUEST TAKES EDUCATION SERIOUSLY AND THE PURPOSE OF OUR ACADEMIC
GUIDELINES IS NOT ONLY TO KEEP STUDENT-ATHLETES ELIGIBLE, BUT TO STRESS HOW
IMPORTANT ACADEMICS ARE TO THE STUDENT-ATHLETE!

Student Conduct/Expectations
Student Discipline Philosophy

In support of our mission to educate each student to achieve personal excellence, Quest will endeavor to create a safe and
secure climate and culture, free from the threat of harm to person or property in all school related settings. It is the shared
responsibility of schools, families and communities to achieve this by teaching, recognizing and reinforcing appropriate
behavior.

To the greatest extent possible Quest will use positive behavior management strategies to encourage all students to
maintain personal conduct consistent with Quest expectations, avoiding any cause for disciplinary action.
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Students are accountable for conducting themselves within the parameters of Quest expectations and for complying with
reasonable corrective actions imposed for violations. When violations occur, incidents will be investigated thoroughly to
determine appropriate disciplinary action, intervention and/or supports. Discipline will be administered in a fair and
equitable, but not necessarily equal, manner in consideration of individual circumstances.

Parents/Guardians are encouraged to review Quest expectations with their student(s) at the beginning of each school year.

The student handbook, which includes the Quest discipline philosophy and school rules, shall be distributed to students at
the beginning of the school year. Handbooks are also available for viewing on our school webpage.
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Quest School-wide Discipline Procedures and Expectations

Rules and consequences will be posted in each classroom.

Non-negotiable Offenses

Student directs inappropriate
language at a Quest staff
member

Major Referral write-up / Admin. option form Progression Chart/
Restorative action taken by student prior to return to class

Student walks out of class or
away from a Quest staff member
who is speaking to the student

Major Referral write-up /Admin. option form Progression Chart/
Restorative action taken by student prior to return to class

Derogatory Language/ Use of
Profanity

Major Referral write-up /Admin. option form Progression Chart /
Restorative action taken by student prior to return to class

Cell Phones

Cell phones must be off and out of sight.

Students are not allowed to charge cell phones in class.
One earbud is allowed for safety.

Cell phones are allowed during lunch.

ANY OFFENSE that is a threat to
school safety or a disruption to
other students' learning
opportunities.

These offenses are added with suspension.

Suspension Progressive Action

1st Suspension

Student returns only after parent and student attend Administrative
Conference / Parent will sign discipline progression document

2nd Suspension

Student returns only after parent and student attend Administrative
Conference and sign a Discipline Contract / Student’s enroliment
status will be reviewed by Executive Director

3rd Suspension

Student’s enrollment status will be reviewed by Academic
Committee

Cell Phone Policy

1st Cell Phone Violation

Loss of phone until the end of the day. Returned to student.
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2nd Cell Phone Violation

Loss of phone until the end of the day. Returned to parent at the end of
the day / Every offense after the 2nd cell phone violation is a major
referral.

3rd Cell phone violation

Phone will be checked in at the main office daily for an entire semester.

Quest Charter Academy High School Cell Phone Policy:

Students entering the building cannot have their cell phones or earbuds out and must be kept out of sight.
Cell phones and earphones must be kept out of sight except for the student’s designated Iunch period. Cell phones must be

used only in the cafeteria and during passing periods! There are no EXCEPTIONS.
During lunch students are prohibited from making videos, taking pictures, posting on social media accounts, etc. that
causes harm, danger and interferes with the academic or social success of themselves and other students and violates
Quest Charter Academy’s student expectations and internet policies.
Cell phones and earbuds are not permitted in the classrooms, bathrooms, or any other part of the building except during
the student’s designated lunch period and passing periods.

Students who violate this cell phone policy shall refer to cell phone violation policy.

Tardy Policy

1st Violation Documented in the office.

2nd Violation Parent contact / Return to class.

3rd Violation Maijor Referral / Each additional offense is a Major Referral

Bus Violations

1st Violation Warning - parent notification

2nd Violation Assigned seat - parent notification

3rd Violation Bus Suspension- 3 days - parent notification

4th Violation Bus suspension - 5 days - parent notification

5th Violation Bus suspension - 10 days - parent/guardian notification
6th Violation Removal from bus for the remainder of the Semester

F32



vuest

STEAM driven, limitless possibilites!

Consequences will occur within a timely manner. Each staff member will follow the established school-wide discipline
plan. Steps may be altered based on the gravity of the student’s offense.

Quest Charter Academy provides proactive services including counseling, social work, and a behavior diversion program.
Please review these pages with your student to better understand the policies and assist your student in being successful.
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Minor Behaviors

Every adult in the building has the authority and the responsibility to maintain discipline in the classroom and other areas
of school. Classroom procedures and expectations will be taught and practiced the first few days of school and reviewed
periodically throughout the school year. These expectations will be shared with parents as well. Minor behaviors are
handled by the classroom teacher. Minor behaviors are those infractions that interfere with normal classroom, school or
bus operations.

These behaviors may include but are not limited to:

Lack of cooperation
Defiance/Disrespect
Disruption/Disturbing others (talking out, making noises, loud voices)
Misuse of property (repairable, minor)
Not on task/Sleeping in class

Not working in class

Writing &/or passing notes

Out of assigned seat

Lying/Cheating

Not prepared for class

Dress code violation

No pass

Playground and/or cafeteria infractions
Inappropriate language

Cut 10 minute conference
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Major Behaviors

Major offenses are egregious in nature disrupting the learning environment. Major offenses require referral to the

administration. These Major Referrals will be treated as serious infractions and students will earn consequence(s)

according to Quest’s Discipline Progression.

Major offenses may include and in not limited to:

Unauthorized area without a pass

Any horseplay involving physical contact
Leaving class without permission

Violation of closed campus

Public display of affection

Pushing, kicking, hitting (not horseplay)
Disruptive/Inappropriate behavior (sustained/repetitive/high intensity)
Refusal to follow directions (sustained/repetitive)
Bullying

Possession tobacco, matches, or lighter
Computer or internet violation

Wilful neglect, or mistreatment of technology assets
Gambling

Cell phones or other media violation
Inappropriate verbal language

Inappropriate physical contact

Lying/cheating (repetitive)

Skip class/skip school

Forgery or forging of signature

Failure to serve teacher/office detention

Failure to serve in school suspension

Loittering
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Level 3 Offenses

Level 3 Offenses are acts directed against other people or property which may endanger the health and safety of others in
the school. Level 3 Offenses require referral to administration. Level 3 Offenses may be violations of the law;
therefore, reportable to the police.

Level 3 Offenses may include but not limited to:

Intimidation

Fighting

Assault/Battery

Sexual harassment

Hazing (could include social media threats)

Extortion

Vandalism (non-felony)

Verbal abuse of any staff

Pushing, shoving, hitting any staff

Threats or attacks

Gross computer misconduct

Non-felony theft

Use of tobacco

Setting false alarms or extinguishers

Possession, use and/or distribution of alcohol or other drugs
Fires, fireworks, explosives

Bomb threats

Gang related activities

Possession or use of any instrument with the intent to cause bodily harm of another
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Summary of Disciplinary Measures

School officials shall limit the number and duration of expulsions and out-of-school suspensions to the greatest extent
practicable, and, where practicable and reasonable, shall consider forms of non-exclusionary discipline before using
out-of-school suspensions or expulsions. School personnel shall not advise or encourage students to drop-out of school
voluntarily due to behavioral or academic difficulties.

Suspension/Expulsion/Senate Bill 100
Suspension

Before a student may be suspended, the student shall be provided a conference during which the incident and
consequences will be explained and the student will be given an opportunity to respond.

A pre-suspension conference is not required and the student can be immediately suspended when the student’s presence
poses a continuing danger to persons or property or an ongoing threat of disruption to the educational process. In such
cases, the notice and conference shall follow as soon as practicable.

Any suspension shall be reported immediately to the student’s parent(s)/guardian(s). A written notice of the suspension
shall state the reasons for the suspension, notice is also available on Skyward, including any school rule that was violated,
and a notice to the parent(s)/guardian(s) of their rights to a review of the suspension.

Expulsion

Before a student may be expelled, the student and his or her parent(s)/guardian(s) shall be provided a written request to
appear at a hearing to determine whether the student should be expelled. The request shall be sent certified mail, return
receipt requested. The request should include the reason for the proposed expulsion, the time, date, and place for the
hearing, a short description of what will take place, the length of an expulsion, and a request that the parent(s)/guardian(s)
notify the district if the student will be represented by an attorney and if so, the attorney’s name.

Senate Bill 100

Illinois School Code specifically defines the authority of public school districts to administer certain types of exclusionary
discipline (out-of-school suspensions, expulsions, and alternative school placement) and the procedures for doing so. The
law sets the general standard that schools limit the use of suspensions and expulsions for “legitimate educational
purposes:"

Exclusive disciplinary consequences (1-3 day out of school of suspensions) may be assigned for misbehaviors or
misconduct that poses:

1. A threat to school safety; or
2. A disruption to other students' learning opportunities.
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Note: Determining whether a student’s continuing presence constitutes a “threat to school safety” or a “disruption to other
students’ learning opportunities” is left to the discretion of the Administration and must be determined on a case-by-case
basis rather than pre-determined.

Highly exclusive disciplinary consequences (greater than a 3 day suspension) may be assigned for misbehaviors or
misconduct when other appropriate and available behavioral and disciplinary interventions have been exhausted, and the
student’s continuing presence in school would either:

1. Pose a threat to the safety of other students, staff or members of the school community; or
2. Substantially disrupt, impede or interfere with the operation of the school.

Note: Determining whether a student’s continuing presence constitutes a “threat to the safety of other students, staff, or
members of the school community” or would “substantially disrupt, impede, or interfere with the operation of the school”
is left to the discretion of Administration and must be determined on a case-by-case basis. In addition, determining
whether “appropriate and available behavioral and disciplinary interventions have been exhausted” is also left to the
discretion of school officials.

Students returning to school after exclusionary discipline are entitled to the following supports to facilitate their success:

1. A re-entry conference to facilitate the student’s successful return and reintegration into school operations.
For suspensions of three days or less in length, this conference will involve the student, his/her
parents/guardians, the principal/assistant principal, counselor, and any staff member involved in the incident
that led to the consequence.

2. The opportunity to make-up all work assigned during their period of exclusion for full credit. Students will be
provided one day for every day suspended to complete missed assignments or assessments as agreed to in the
re-entry conference, and

3. Reasonable and necessary supplemental instruction at a time to be determined by the school at the re-entry
conference.

Food/Beverages

In order to maintain the cleanliness of Quest, food and/or beverages (except water) are allowed in the cafeteria only.
QOutside food is not allowed to be ordered, delivered or brought in by parent and/or any other individual. Students
are allowed to bring a cold lunch in their own lunch bag. No use of the teacher's lounge refrigerator or microwave
is allowed.

Balloons/Banners/Other items

In order to maintain the order and consistency of each school day, no items such as balloons, banners, tiaras etc. are
allowed to be delivered or brought to the school for delivery to students. Additional celebratory items are not permitted in
the school during the school day.
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Personal Appearance
Personal appearance deemed a distraction and/or safety concern will be addressed by the administration.
Outerwear

a. Hats, caps, thick scarves, and other headgear may NOT be worn in the building. Exception is religious headwear with
written notice from the parent.
Students may wear Quest approved outerwear (does not include senior gear).
c. Non-Quest Outerwear such as windbreakers, jean jackets or ski jackets, should be kept in the student’s locker during
school hours.
. Hoodies are not allowed.
e. Students are ALLOWED to wear solid colored long sleeved shirts under their uniform shirt.

Student ID’s
a. Students are required to have their identification card visible on a lanyard provided by the school. Lanyard

replacements will be available for all students at the cost of $3.00. ID replacement is $2.00. Each student will receive
one complimentary lanyard at the start of the school year.
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Safety & Security
Weapons

A student who is determined to have brought one of the following objects to school, any school-sponsored activity or
event, or any activity or event that bears a reasonable relationship to school shall be expelled for a period of not less than
one year but not more than 2 calendar years:

e A firearm - meaning any gun, rifle, shotgun, weapon as defined by Section 921 of Title 18 of the United States
Code, firearm as defined in Section 1.1 of the Firearm Owners Identification Card Act, or firearm as defined in
Section 24-1 of the Criminal Code of 1961. The expulsion period may be modified by the Executive Director, and
the Executive Director's determination may be modified by the board on a case-by-case basis.

e A knife, brass knuckles or other knuckle weapon regardless of its composition, a Billy club, or any other object if
used or attempted to be used to cause bodily harm, including “look alikes” of any firearm as defined above.

The expulsion requirement may be modified by the Executive Director and the Executive Director's determination may be
modified by the board on a case-by-case basis.

Gang Activity and Gang-Related Activities

The presence of gangs or gang-related activities on school grounds is strictly prohibited. Student involvement in gangs, as
a gang member or gang associate, or gang-related activities on school grounds, while school is in session, or at
school-related events, including the display of gang symbols or paraphernalia, is strictly prohibited.

“Gang” is defined as any group, club or organization of two or more persons whose purposes include the commission of
illegal acts. No student on or about school property or at any school activity or whenever the student’s conduct is
reasonably related to a school activity, shall: (1) wear, possess, use, distribute, display, or sell any clothing, jewelry,
paraphernalia or other items which reasonably could be regarded as gang symbols; commit any act or omission, or use
either verbal or nonverbal gestures, or handshakes showing membership or affiliation in a gang; or (2) use any speech or
commit any act or omission in furtherance of the interest of any gang or gang activity, including, but not limited to,
soliciting others for membership in any gangs; (3) request any person to pay protection or otherwise intimidate, harass or
threaten any person; (4) commit any other illegal act or other violation of district policies, (5) or incite other students to
act with physical violence upon any other person.

As used herein, the term "gang associate" is defined as a person who on occasion spends time in the company of two or
more persons who by their activities have been identified as members of a gang. The gang associate does not engage in
special dress, colors, or symbols, or have the same turf concerns as do gang members. The gang associate is an individual
who does not claim gang membership but whose association with gang members is social in nature.

As used herein, the phrase "gang-related incident” is defined as any incident in which there is gang motivation as one of
its elements. Not all criminal activity perpetrated by persons identified as gang members meets this criterion. Any criminal
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activity committed by gang members, which promotes the group, can properly be labeled as a gang-related incident.

As used herein, the phrase "gang-related activity" is defined as any conduct engaged in by a student (1) on behalf of any
gang; (2) to perpetuate the existence of any gang; and/or (3) to affect the common

purpose and design of any gang, including but not limited to manner of dress, use of symbols, graffiti, gestures,
recruitment, harassment, intimidation, threatening or retaliation.

Students involved with any behavior as related to gangs or gang-related activity will be subject to suspension or expulsion
from school and other legal action as deemed appropriate.

Bullying

Bullying behaviors in any form which includes cyberbullying are specifically prohibited and will not be tolerated.
Bullying includes repeated aggressive, violent, angry, intimidating and/or threatening verbal or physical behaviors that
may be demonstrated through discipline problems, violent expressions in writings and/or drawings, gestures, weapons
possession, gang affiliation and /or prejudicial attitudes. Students should report suspected bullying to any teacher,
counselor, administrator or other official school staff member. When such behaviors or characteristics are demonstrated, a
building administrator will notify parent/guardians. Consequences may range from an administrative conference to
expulsion. In addition, parents/guardians will be made aware of interventions that may include information on early
warning signs for aggressive behavior, referral to a building support team, student instruction in socially appropriate
behaviors, referral to community organizations that teach strategies in the reduction of aggressive behaviors

Racial, Ethnic or Religious Harassment

Racial, ethnic or religious harassment is specifically prohibited and will not be tolerated. Language, gestures, apparel or
behaviors, which show disrespect, intimidate, threaten or cause injury on the basis of racial, ethnic or religious origin or
background will constitute racial, ethnic or religious harassment. Harassment is against the law. Consequences for
engaging in racial, ethnic or religious harassment may range from verbal reprimand to suspension to expulsion from
school.

Students should report suspected harassment to any teacher, counselor, administrator, or other official school staff
member. A parent/guardian, friend or may accompany students advisor in making such a report. Every report will be
documented and investigated in a prompt, thorough and confidential manner. Reasonable attempts will be made to provide
an opportunity for informal consultation and, where appropriate, informal resolution. The complainant will have an
opportunity for reasonable input into decision-making regarding the method for resolving the situation.

Sexual Orientation Harassment

Sexual harassment is specifically prohibited and will not be tolerated. Sexual harassment is defined as unwanted and
unwelcome sexual advances, requests for sexual favors or other verbal or physical conduct of a sexual nature when:
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1. Submission to such conduct is made, either explicitly or implicitly, a term or condition of a student's
education, or;

2. Submission to or rejection of such conduct is used as a basis for any education decision affecting such
individual, or;

3. Such conduct has the purpose or effect of unreasonably interfering with a student's school performance or of
creating an intimidating, hostile or offensive school environment.

As defined, sexual harassment includes, but is not limited to sexual flirtations, advances or propositions; verbal abuse of a
sexual nature; graphic or degrading verbal comments about an individual or his or her gender, appearance or sexual
orientation; sex-oriented verbal kidding, teasing or joking; displays of sexually suggestive objects or pictures; demands for
sexual favors; subtle pressure for sexual activity; and physical contact such as patting, pinching, touching or brushing
against another's body.

Students should submit the written form to report suspected sexual harassment to any teacher, counselor or administrator.
A parent/guardian, friend or advisor may accompany students in making such a report. Every report will be documented
and investigated in a prompt, thorough and confidential manner. Reasonable attempts will be made to provide an
opportunity for informal consultation and, where appropriate, informal resolution. The complainant will have an
opportunity for reasonable input into decision-making regarding the method for resolving the situation. Students also have
the option of contacting the counselors, Principal and administration if they feel they have been the victim of sexual
discrimination and or harassment.

Quest respects the right of every student to be free from harassment, including sexual orientation harassment. Sexual
harassment is against the law. Consequences for engaging in sexual harassment may range from verbal reprimand to
suspension or expulsion from school and referral to the appropriate legal authorities.

Inappropriate Items in School

Laser pointers, cameras, video equipment, pornographic and offensive material as well as other items, or other items
considered to be disruptive to the school environment, that have no acceptable purpose for school may not be brought to
school or on buses. If any such items are brought to school, they will be confiscated and stored in the School Office until
parents/guardians make appropriate arrangements for the property to be returned. In appropriate cases, items may be kept
for legal actions. Students bringing an inappropriate item to school will result in a major referral being assigned to the
student.

Loitering
Loitering in the hallways in such a manner as to impede or hamper passing traffic, impede or hamper access to

classrooms, offices or restrooms, harass or intimidate other students, create disturbance because of excessive noise or
otherwise disrupt the orderly operation of the school is prohibited. Loitering is a Major Referral.
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Lunch Periods

All students will remain in school during their lunch periods. During the lunch period, students will be expected to display
good manners and courtesy. Students must eat lunch only in the lunch area unless designated elsewhere by an
administrator. Students will be expected to clean their places and dispose of all trash appropriately. Quest Charter
Academy staff, on duty during the lunch period, will hold students responsible for their behavior. Qutside food is not
allowed to be ordered, delivered or brought in by parent and/or any other individual.

Obstruction of an Investigation

Students who willfully obstruct the investigation of a school official by withholding information in response to direct
questions or by giving information known to be false present a potential danger to student and staff safety and will be
subject to consequences.

Phone Calls

Students will be allowed to use the School Office phone to make phone calls regarding school related needs during
non-instructional time only.

Search and Seizure

To maintain order and security in the school, school authorities are authorized to conduct reasonable searches of school
property and equipment, as well as, of students and their personal effects. School authorities include police officers.

School Property and Equipment/ Personal Effects

School authorities may inspect and search school property and equipment owned or controlled by the school (such as
lockers, desks, and parking lots), as well as personal effects such as bookbags, without notice to or the consent of the
student. Students have no reasonable expectation of privacy in these places or areas or in their personal effects.

The Administration may request the assistance of law enforcement officials to conduct inspections and searches of
lockers, desks, parking lots, bookbags and other school property and equipment for illegal drugs, weapons, or other illegal
or dangerous substances or materials, including searches conducted using specially trained dogs.

School authorities may search a student and/or the student's personal effects in the student's possession (such as purses,
wallets, knapsacks, bookbags, lunch boxes, etc.) when there are reasonable grounds for suspecting that the search will
produce evidence the student has violated or is violating either the law or

the Quest’s student conduct rules. The search itself must be conducted in a manner, which is reasonably related to its
objectives and not excessively intrusive considering the age and sex of the student and the nature of the infraction. School
officials may require a student to cooperate in an investigation if there is specific information about activity on the
student’s account on a social networking website that violates the school’s disciplinary rules or school district policy.
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During the investigation, the student may be required to share the content that is reported for the school to make a factual
determination.

When feasible, the search should be conducted as follows: outside the view of others, including students, in the presence
of a school administrator or adult witness, by a certificated employee of the same sex as the student.

Immediately following a search, a written report shall be made by the school authority who conducted the search, and
given to the Executive Director. The student's parents/guardians shall be notified of the search as soon as possible.

Seizure of Property

If a search produces evidence that the student has violated or is violating either the law or Quest's policies or rules, such
evidence may be seized and impounded by school authorities, and disciplinary action may be taken. When appropriate,
such evidence may be transferred to law enforcement authorities.

Video & Audio Surveillance

A video and/or audio monitoring system may be in use on school busses and a video monitoring system may be in use in
public areas of the school building. These systems have been put in place to protect students, staff, visitors, and school
property. If a discipline problem is captured on audiotape or videotape, these recordings may be used as the basis for
imposing student discipline. If criminal actions are recorded, a copy of the tape may be provided to law enforcement
personnel.

Students who tamper with or damage the video equipment will be suspended from school.

Backpacks/Handbags/Purses

Students are not permitted to carry backpacks/handbags/purses for any reason during the regular school hours. Exceptions
include: small purses/bags approved by administration due to medical concerns and transparent bags provided by Quest.

These items must be kept in students’ lockers always and students may only access lockers at designated times.
Exceptions to this guideline may be enforced by school administration.

School Uniforms
Shirts
a. Students must wear official QUEST school shirts each day.

b. Students are required to wear Quest ID at all times. ID must not be altered and free of stickers or other decorations.
c. Only white, orange, black or blue solid color tees or long sleeve shirts may be worn underneath the uniform.
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d. Non-Quest approved coats, sweatshirts, windbreakers, jean jackets, ski jackets, or any other outerwear are not
permitted to be worn in school or taken anywhere in the building and must be left in the student’s locker.

e. Shirts must always be tucked into pants, shorts, skorts or capris during school hours. Students staying for activities
may not change out of their uniforms unless pre-approval has been given.

f.  Quest logo cardigans will be allowed during the school day.

g. Sweatshirts may not be tied at the waist.

Pants

a. All students must wear ONLY khaki dress pants or school uniform shorts, skorts, or capris. NO cargo pants, cargo
shorts, or athletic pants/shorts may be worn.

b. Skirts may only be worn with black, tan, orange, or blue leggings underneath. Shorts and skorts must be of modest
length (two inches above the knee at most).

c. Pants and slacks must fit properly. Pants should not sag or fit too tightly. Administration makes the final determination
on the appropriate fit.

d. No jeans of any color, spandex, jeggings, pajamas, or stretchy pants may be worn.
e. No joggers

f.  Pants must be loose enough to be worn over the shoe.

Shoes and Socks

a. Brown, black, or tan dress shoes are preferred. Athletic shoes may be worn.

Flip-flops, sandals, moccasins, stilettos, clogs, high heels, stacks, platform shoes, or slippers are NOT permitted.
c. Shoes must be tied securely.

*Exceptions are with the permission of school administration.

Health and Wellness

All students that exhibit symptoms of illness should be kept home,

Covid-19:

We will follow the IDPH guidelines: This may include taking student and staff temperatures and symptom screenings
prior to them entering the school building.

If a temperature is greater than 100.4 degrees Fahrenheit/38 degrees Celsius and/or the student currently exhibits one or
more known symptoms of COVID-19, such as fever, cough, shortness of breath or difficulty breathing, chills, fatigue,
muscle and body aches, headache, sore throat, new loss of taste or smell, congestion or runny nose, nausea, vomiting, or
diarrhea then students will not enter the buildings.

If a student acquires a temperature 100.4 or greater at school, the student must be picked up from school and quarantined.
Students who exhibit symptoms will be sent home and referred to a medical provider for evaluation and treatment and be
given information about when they can return to school.
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The IDPH guidelines refers to all individuals who have a temperature greater than 100.4 degrees Fahrenheit/38 degrees
Celsius and/or one known symptom may not enter buildings.

Individuals who exhibit symptoms will be sent home and referred to a medical provider for evaluation and treatment and
be given information about when they can return to school.

If an individual acquires a temperature of 100.4 or greater at school, the individual must be picked up from school and
quarantined. The school will then notify the Health Department and will follow their recommendations.

Illness or Accidents at School

Students who become ill or are injured during the school day should report to the school office for assistance. Students are
not allowed to leave the building without checking out in the office. A parent or guardian will need to sign a student out in
the main office.

Medication Policy

Medication should not be brought to school unless it is essential to the health of the student. If a student must take
medicine at school, these procedures must be followed:

1. Medication to be administered by designated school personnel:
e must be sent directly from the pharmacy or physician’s office; or
e must be brought to school by the student’s parent/guardian

2. The school must receive a yearly Medication Administration Directions Form signed by the
student’s physician and parent/guardian (form may be obtained at health-care provider)

3. Medication must be sent to school in the original container

4. Medication container must have the following information clearly printed on outside:

e Student’s name

e Physician's name/contact information

e Name of the medication

® Dosage

e Time the medication must be taken

5. Bring only the amount of medication needed.

e In the case of prolonged need, send in the amount for a clearly specified period, such as one week or one
month. Extra medication will not be sent home with a student. Parents/guardians must pick up the
medication from the office.

e All medication will be kept in a secure location in the main office.

Students are not allowed to carry any medication with them at school. Aspirin, Tylenol, and other patent drugs are not
available from school. NO school personnel will dispense medication other than those approved and designated to do so.

Students may carry and administer their medication if these two conditions are met:

= [Itis warranted by a potentially life-threatening condition and advised by their physician.
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* A Medication Self-Administration Form signed by the student’s parent, physician and principal, is on file in the
office. The parent/guardian must sign a statement indemnifying the school from any liability for the
self-administration.

Life-Threatening Allergies/Life-Threatening Chronic Illnesses

State law requires us to annually inform parents of students with life-threatening allergies or life-threatening chronic
illnesses of the applicable provisions of Section 504 of the Rehabilitation Act of 1973 and other applicable federal
statutes, state statutes, federal regulations and state rules. If your student has a life-threatening allergy or life-threatening
chronic illness, please notify the building principal. Federal law protects students from discrimination due to a disability
that substantially limits a major life activity. If your student has a qualifying disability, an individualized Section 504 Plan
will be developed and implemented to provide the needed support so that your student can access his or her education as
effectively as students without disabilities. Not all students with life-threatening allergies and life- threatening chronic
illnesses may be eligible under Section 504. We may also be able to appropriately meet a student's needs through other
means.

Care of Students with Diabetes

If your child has diabetes and requires assistance with managing this condition while at school and school functions, a
Diabetes Care Plan must be submitted to the building principal. Parents/guardians are responsible for and must:

a.Inform the school in a timely manner of any change which needs to be made to the Diabetes Care Plan on file
with the school for their child.

b.Inform the school in a timely manner of any changes to their emergency contact numbers or contact numbers of
health care providers.

c. Sign the Diabetes Care Plan.

d. Grant consent for and authorize designated School District representatives to communicate directly with the
health care provider whose instructions are included in the Diabetes Care Plan. For further information, please
contact the building principal.

Suicide and Depression Awareness and Prevention

Youth suicide impacts the safety of the school environment. It also affects the school community, diminishing the ability
of surviving students to learn and the school’s ability to educate. Suicide and depression awareness and prevention are
important goals of the school. The school maintains student and parent resources on suicide and depression awareness and
prevention. This information can be obtained from the counselors.

Immunizations

Students must submit up to date immunization records by OCTOBER 15, 2021 to the Main Office.
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School Activities

Quest Charter Academy will offer a range of activities to enrich student learning during the school day and after school.
Because the safety of students is very important, specific rules will apply to these activities.

Students must be in regular school attendance all day on the day of an activity and be eligible according to school-wide
criteria to participate in or attend any school activity whether it be during or after school. Exceptions due to unusual
circumstances may be granted by the administration.

Field Trips

Field Trips offer exciting ways to learn. QUEST students will have the opportunity to go on fieldtrips at various times
throughout the school year. For all field trips, students will be expected to follow these rules:

= Students must be academically eligible to participate in school field trips. To be academically eligible to
participate in field trips the student may have no current grades lower than a C.

*  Students must bring to school the Field Trip Permission Slip signed by their parents or guardian by the specified
date. If the slip is not returned by the due date, the student will not be eligible to attend. No calls will be made by
the student to have the form sent to school.

»  Students may not call home the day of a field trip to allow student to attend trip

*  Students must wear the school uniform unless otherwise specified.

= Students must abide by QUEST codes of student conduct while on the field trip.

Dances

Students must be eligible to attend according to the outlined Eligibility Guidelines. Students must have attended school all
day to attend. Students must present their student I.D. to be admitted to dances Various dances are held throughout the
year. Any dancing deemed inappropriate by a supervisor or administrator is prohibited. Inappropriate dress and/or dancing
may result in removal from the dance. Students should consider these activities as an extension of the school day in terms
of personal conduct and behavior. Students will not be allowed to return to a dance after they have left the building.
Hallways and lockers not in the immediate vicinity of the dance will not be available during or after school dances.
Students are to arrange for transportation to and from dances and are to leave the campus immediately after the dance. All
school rules are applicable and in force during dances. A student who is suspended because of any misconduct at a school
dance may not be admitted to any school dance for the remainder of that school year.

F48



viuest

STEAM driven, limitless possibilites!

Appendices
Appendix A — Student Discipline

Peoria Charter School Initiative I 4.190

Student Discipline

Prohibited Student Conduct

The school administration and/or designee are authorized to discipline students for gross disobedience or misconduct,
including, but not limited to:

1. Using, possessing, distributing, purchasing, or selling tobacco materials.
2. Using, possessing, distributing, purchasing, selling and/or under the influence of alcoholic beverages.
3. Using, possessing, distributing, purchasing, selling and or under the influence of:

. Any illegal drug, controlled substance, or cannabis (including marijuana and hashish) and/or residue.
Any anabolic steroid not administered under a physician's care and supervision.

c. Any prescription drug when not prescribed for the student by a licensed physician or when used in a manner
inconsistent with the prescription or prescribing physician's instructions.

d. Look-alike or counterfeit drugs, including a substance not containing an illegal drug or controlled substance,
but one: (a) that a student believes to be, or represents to be, an illegal drug or controlled substance; or (b)
about which a student engaged in behavior that would lead a reasonable person to believe that the student
expressly or impliedly represented to be an illegal drug or controlled substance.

e. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject cannabis or

controlled substances into the body; and (b) grow, process, store, or conceal cannabis or controlled

substances.

o

Students who are under the influence of alcohol or any prohibited substances are not permitted to attend school or school
functions and are treated as though they had the alcohol or prohibited substance in their possession.

4. Using, possessing, controlling, or transferring a weapon or ammunition in violation of the “weapons” section of this
policy. (See page 3 of 6)

5. Using or having in their possession cellular telephones, personal digital assistants and other wireless electronic

devices. All such devices shall be kept off and locked in lockers during all school hours both inside and outside of

the school building unless, (a) the supervising teacher grants permission; (b) use of the device is provided in a

student’s L.E.P.; (¢) specific written permission is given by the building principal; or (d) it is needed in an emergency

that threatens the safety of the students, staff or other individuals. While riding the school bus, all devices must remain

off and out of sight. Violation of this policy will subject students to normal disciplinary measures and/or confiscation
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of the device. Using a cellular telephone, video recording device, personal digital assistant (PDA), or other electronic
device in any manner that disrupts the educational environment or violates the rights of others, including using the
device to take photographs in locker rooms or bathrooms, cheating or otherwise violating student conduct rules is
prohibited.

Possessing, selling, or transmitting pornographic materials. This includes but is not limited “Sexting” which is the act
of sending, receiving or forwarding sexually explicit messages, photos, or images via cell phone, computer, or any
other digital device. If there is suspicion of these actions, the Principal and/or Administrators reserve the right to
confiscate the device and call the appropriate authorities for further investigation.

Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of instruction.

Insubordination: Disobeying rules of student conduct or directives from staff members or school officials. Examples
of disobeying staff directives include refusing a School staff member's request to stop, present school identification, or
submit to a search.

Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help
during an academic examination, and wrongfully obtaining test copies or scores.

Engaging in any kind of aggressive behavior that does physical or psychological harm to another or any urging of
other students to engage in such conduct. Prohibited conduct includes any use of violence, fighting, assault and
battery, force, noise, coercion, threats, intimidation, fear, harassment, bullying, extortion, hazing, or other comparable
conduct.

Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person's
personal property or in possession of stolen property.

Being absent without a recognized excuse; State law and Board policy on truancy control will be used with chronic
and habitual truants.

Being involved with any public school fraternity, sorority, or secret society, by:
= Being a member;
*  Promising to join;
* Pledging to become a member; or
* Soliciting any other person to join, promise to join, or be pledged to become a member.

Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia. A “gang” as
defined in this policy is any group of two or more persons whose purposes include the commission of illegal acts. No
student:
a. Shall wear, possess, use, distribute, display or sell clothing, jewelry, emblem, badge, symbol, sign
or other things which are evidence of membership or affiliation in any gang.
b. Shall commit any act or omission, or use any speech, either verbal or non-verbal (gestures, hand-shakes,
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etc.) showing membership or affiliation in a gang.
c. Shall use any speech or commit any act or omission in furtherance of the interest of any gang or gang
activity, including, but not limited to:
1. Soliciting others for membership in any gangs; requesting any person to pay protection
or otherwise intimidating or threatening any person;
2. Committing any other illegal act or other violation of school policies;
3. Inciting other students to act with physical violence upon any other person

Engaging in any activity, on or off campus, that: (a) poses a threat or danger to the safety of other students, staff, or school
property; (b) constitutes an interference with school purposes or an educational function; or (¢) is disruptive to the school
environment.

15. Failing to comply with the mandatory uniform policy.
16. Indecent exposure of body or engaging in an act of sexual conduct with another, or sexual harassment.
17. Accumulating four (4) suspensions during a school year may result in a recommendation for expulsion.

18. Gross disrespect, gross insubordination or gross verbal abuse of another. Gross verbal abuse includes a threat and
racial or religious slur.

19. Any misrepresentation communicated to a teacher or staff member in verbal or written format such as
forgery/falsifying information.

Definition of Possession

For purposes of this policy, the term "possession" includes having control, custody, or care, currently or in the past, of an
object or substance, including situations where the item is: (a) on the student's person; (b) contained in another item
belonging to, or under the control of, the student, such as in the student's clothing, backpack, or automobile; (c) in a
school's student locker, desk, or other school property; or (d) at any location on school property or at a school-sponsored
event.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student’s
parent/guardian to administer or consent to the administration of psychotropic or psycho stimulant medication to the
student.

The grounds for disciplinary action, including those described more thoroughly later in this policy, apply whenever the
student's conduct is reasonably related to school or school activities, including, but not limited to:

1. On, or within sight of, school grounds before, during, or after school hours or at any other time when the school is
being used by a school group;
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2. Off school grounds at a school-sponsored activity, or event, or any activity or event which bears a reasonable
relationship to school;

3. Traveling to or from school or a school activity, function, or event; or
4. Anywhere, if: (a) the conduct may reasonably be considered to be a threat or an attempted intimidation of a staff
member; (b) the conduct may reasonably be considered to be an interference with school purposes or an

educational function; or (c¢) the student’s presence at school may reasonably be considered to create an
interference with school purposes or an educational function.

Disciplinary Measures

Disciplinary measures may include:
1. Removal from classroom.

2. Notifying parents/guardians.

3. Disciplinary conference 2.

4. Withholding of privileges.

5. Supervised in-school intervention or suspension for a period not to exceed 5 consecutive school days. The Building
Principal or designee shall ensure that the student is properly supervised.

6. Supervised after-school intervention or Saturday intervention, provided the student’s parent/guardian(s) have been
notified. The student must be supervised by the detaining teacher, Building Principal or designee.

7. Community service with local public and nonprofit agencies that enhance community efforts to meet human,
educational, environmental, or public safety needs. The School will not provide transportation. School administration
shall use this option only as an alternative to another disciplinary measure giving the student and/or parent/guardian(s)
the choice.

8. Seizure of contraband, electronic device or any other items in violation of Board Policy.

9. Suspension from school and all school activities for up to 10 days, provided that appropriate procedures are followed.
A suspended student is prohibited from being on school grounds or attending school activities.

10. Suspension of bus riding privileges, provided that appropriate procedures are followed.
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11. Alternative Probation Agreement (at the school level).
12. Board Probation Agreement.

13. Expulsion from school and all school-sponsored activities and events for a definite time not to exceed 2 calendar
years, provided that the appropriate procedures are followed. An expelled student is prohibited from being on school
grounds. Note: Violation of items 1, 2, and 3 of Prohibited Student Conduct as noted in this policy resulting in an
expulsion will be reviewed for eligibility to participate in the Abeyance Program

14. Notifying juvenile authorities or other law enforcement, whenever the conduct involves illegal drugs (controlled
substances), look-alikes, alcohol, assault, or weapons, or any other violation(s) of the law.

A student who is subject to suspension or expulsion may be eligible for an alternative school program at the discretion of
the Peoria Public Schools District 150 Board of Education. Parent/guardian(s) have a right to a suspension review
hearing.

Corporal punishment shall not be used. Corporal punishment is defined as slapping, paddling, or prolonged maintenance
of students in physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not include
reasonable force as needed to maintain safety for students, staff, or other persons, or for self-defense or defense of

property.

Weapons

A student, who uses, possesses, controls, or transfers a weapon, or ammunition, or any other object that can reasonably be
considered, or looks like, a weapon, shall be expelled for at least one calendar year, but no more than two calendar years.
The Principal may modify the expulsion period and the Board may modify the Principal’s determination, on a case-
by-case basis. A weapon means possession, use, control, or transfer of: (1) any gun, rifle, shotgun, a weapon as defined by
Section 921 of Title 18, United States Code, firearm as defined in Section 1.1 of the Firearm Owners Identification Act, or
use of a weapon as defined in Section 24-1 of the Criminal Code; (2) any other object if used or attempted to be used to
cause bodily harm, including but not limited to, knives, brass knuckles, Billy clubs; or (3) “look-alikes” of any weapon as
defined above. Any item, such as a baseball bat, pipe, bottle, lock, stick, pencil, and pen, is considered to be a weapon if
used or attempted to be used to cause bodily harm. The Principal or designee may grant an exception to this policy, upon
the prior request of an adult supervisor, for students in theatre, cooking, ROTC, martial arts, and similar programs,
whether or not school-sponsored, provided the item is not equipped, nor intended, to do bodily harm.

Required Notices

A school staff member shall immediately notify the Building Principal in the event that he or she: (1) observes any person
in possession of a firearm on or around school grounds; however, such action may be delayed if immediate notice would
endanger students under his or her supervision, (2) observes or has reason to suspect that any person on school grounds is
or was involved in a drug related incident, or (3) observes a battery committed against any staff member. Upon receiving
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such a report, the Building Principal or designee shall, if appropriate, immediately notify the local law enforcement
agency, (Peoria Police Department) and the student’s parent(s)/guardian(s). “School grounds” includes modes of
transportation to school activities and any public way within 1000 feet of the school, school property itself, and location of
school activities.

Efforts, including the use of early intervention and progressive discipline, shall be made to deter students, while at school
or a school-related event, from engaging in aggressive behavior that may reasonably produce physical or physiological
harm to someone else. The Principal or designee shall ensure that the parent(s)/guardian(s) of a student who engages in
aggressive behavior are notified of the incident. The failure to provide such notification does not limit the Board’s
authority to impose discipline, including suspension or expulsion, for such behavior.

Delegation of Authority

Each teacher, and any other non-administrative school personnel when students are under his or her charge, is authorized
to impose any disciplinary measure, other than suspension, expulsion, corporal punishment or in-school suspension, which
is appropriate and in accordance with the policies and rules on student discipline. Teachers, other certified educational
employees and other persons providing a related service for or with respect to a student, may use reasonable force as
needed to maintain safety for other students, school personnel, or other persons, or for the purpose of self-defense or
defense of property. Teachers may remove students from a classroom for disruptive behavior.

The Building Principal and Assistant Principal is authorized to impose the same disciplinary measures as teachers and
may suspend students guilty of gross disobedience or misconduct from school (including all school functions) and from
riding the school bus, up to 10 consecutive school days, provided the appropriate procedures are followed. The PCSI
Board may suspend a student from riding the bus in excess of 10 days for safety reasons.

Student Handbook

The Principal shall prepare disciplinary rules implementing the School's disciplinary policies. These disciplinary rules
shall be presented annually to the Board for its review and approval.

A student handbook including the School disciplinary policies and rules, shall be discussed and distributed to the students'
parents/guardians within the first quarter of the school year or a student's enrollment.

Approved: 9/13/11
Revised: 6/18/2014
Revised: 8/22/2018
Revised: 1/8/2020
Revised: 9/3/2021
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Appendix B — Preventing Bullying, Intimidation, and Harassment
| 4.90

Students

Preventing Bullying, Intimidation, and Harassment

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to educate. Preventing
students from engaging in these disruptive behaviors and providing all students equal access to a safe, non-hostile
environment are important School goals.

Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable discharge status from
the military service, sex, sexual orientation, gender identity, gender-related identity or expression, ancestry, age, religion,
physical or mental disability, order of protection status, status of being homeless, or actual or potential marital or parental
status, including pregnancy, association with a person or group with one or more of the aforementioned actual or
perceived characteristics, or any other distinguishing characteristic is prohibited in each of the following situations:

1. During any school sponsored education program or activity.

2. While in school, on school property, on school buses or other school vehicles, at designated school bus stops waiting for
the school bus, or at school sponsored or school sanctioned events or activities.

3. Through the transmission of information from a school computer, a school computer network, or other similar
electronic school equipment.

4. Through the transmission of information from a computer that is accessed at a non-school related location, activity,
function, or program or from the use of technology or an electronic device that is not owned, leased, or used by the PCSI
or school if the bullying causes a substantial disruption to the educational process or orderly operation of a school. This
paragraph (item#4) applies only when a school administrator or teacher receives a report that bullying through this means
has occurred; it does not require staff members to monitor any non-school related activity, function, or program.

Definitions from Section 27-2 f the School 10511 27-2

Bullying includes cyber-bullying and means any severe or pervasive physical or verbal act or conduct, including
communications made in writing or electronically, directed toward a student or students that has or can be reasonably
predicted to have the effect of one or more of the following:

1. Placing the student or students in reasonable fear of harm to the student’s or students’ person or property;

2. Causing a substantially detrimental effect on the student’s or students’ physical or mental health;
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3. Substantially interfering with the student’s or students’ academic performance; or

4. Substantially interfering with the student’s or students’ ability to participate in or benefit from the services, activities, or
privileges provided by a school.

Cyber-Bullying means bullying through the use of technology or any electronic communication, including without
limitation any transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature transmitted in whole or
in part by a wire, radio, electromagnetic system, photo-electronic system, or photo-optical system, including without
limitation electronic mail, Internet communications, instant messages, or facsimile communications. Cyber-bullying
includes the creation of a webpage or weblog in which the creator assumes the identity of another person or the knowing
impersonation of another person as the author of posted content or messages if the creation or impersonation creates any
of the effects enumerated in the definition of bullying. Cyber-bullying also includes the distribution by electronic means of
a communication to more than one person or the posting of material on an electronic medium that may be accessed by one
or more persons if the distribution or posting creates any of the effects enumerated in the definition of bullying.

Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such as suspensions and
expulsions, that: (i) are adapted to the particular needs of the school and community, (ii) contribute to maintaining school
safety, (iii) protect the integrity of a positive and productive learning climate, (iv) teach students the personal and
interpersonal skills they will need to be successful in school and society, (v) serve to build and restore relationships among
students, families, schools, and communities, and (vi) reduce the likelihood of future disruption by balancing
accountability with an understanding of students’ behavioral health needs in order to keep students in school.

School personnel means persons employed by, on contract with, or who volunteer in the school, including without
limitation administrators, teachers, school guidance counselors, school social workers, school counselors, school
psychologists, school nurses, cafeteria workers, custodians, bus drivers, school resource officers, and security guards.

Bullying Prevention and Response Plan

The Principal or designee shall develop and maintain this bullying prevention and response plan that advances the PCSI’s
goal of providing all students with a safe learning environment free of bullying and harassment. This plan is consistent
with the definitions, expectations and requirements found in all district plans. Each numbered requirement 1-12 below,
corresponds with the same number in the list of required policy components in 105 ILCS 5/27-23.7(b) 1-12.

1. PCSI uses the definition of bullying as provided in this policy.
2. Bullying is contrary to State law and the policy of PCSI. However, nothing in the PCSI’s bullying prevention and
response plan is intended to infringe upon any right to exercise free expression or the free exercise of religion or

religiously based views protected under the First Amendment to the U.S. Constitution or under Section 3 of Article 1
of the Illinois Constitution.
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Students are encouraged to immediately report bullying. A report may be made orally or in writing to the
Principal/designee or any staff member with whom the students is comfortable speaking. Anyone, including staff
members and parents/guardians, who has information about actual or threatened bullying is encouraged to report it to
the Principal or any staff member. Anonymous reports are also accepted.

Complaints may be reported to:

Quest High School: Principal
Middle School: Principal, Assistant Principal or Dean

Consistent with federal and State laws and rules governing student privacy rights, the Principal or designee shall
promptly inform the parent(s)/guardian(s) of every student involved in an alleged incident of bullying and discuss, as
appropriate, the availability of social work services, counseling, school psychological services, other interventions,
and restorative measures.

The Principal or designee shall promptly investigate and address reports of bullying by, among other things:

a. Making all reasonable efforts to complete the investigation within 10 school days after the date the report of a
bullying incident was received and taking into consideration additional relevant information received during the
course of the investigation about the reported bullying incident.

b. Involving appropriate school support personnel and other staff persons with knowledge, experience, and training
on bullying prevention, as deemed appropriate, in the investigation process.

c. Notifying the Principal or school administrator or designee of the reported incident of bullying as soon as possible
after the report is received.

d. Consistent with federal and State laws and rules governing student privacy rights, providing parents/guardians of
the students who are parties to the investigation information about the investigation and an opportunity to meet
with the building Principal or school administrator or his or her designee to discuss the investigation, the findings
of the investigation, and the actions taken to address the reported incident of bullying.

The Principal or designee shall investigate whether a reported incident of bullying is within the permissible scope of
the School’s jurisdiction and shall require that the School provide the victim with information regarding services that
are available within the School and community, such as counseling, support services, and other programs.

The Principal or designee shall use interventions to address bullying, that may include, but are not limited to, school
social work services, restorative measures, social-emotional skill building, counseling, school psychological services,
and community-based services.

A reprisal or retaliation against any person who reports an act of bullying is prohibited. A student’s act of reprisal or

retaliation will be treated as bullying for purposes of determining any consequences or other appropriate remedial
actions.
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A student will not be punished for reporting bullying or supplying information, even if the School’s investigation
concludes that no bullying occurred. However, knowingly making a false accusation or providing knowingly false
information will be treated as bullying for purposes of determining any consequences or other appropriate remedial
actions.

The School’s bullying prevention and response plan must be based on the engagement of a range of school
stakeholders, including students and parents/guardians.

. The Principal or designee shall post this policy on the School’s Internet website, if any, and include it in the student
handbook, and, where applicable, post it where other policies, rules, and standards of conduct are currently posted.
The policy must also be distributed annually to parents/guardians, students, and school personnel, including new
employees when hired.

. The Principal or designee shall assist the Board with its evaluation and assessment of this policy’s outcomes and
effectiveness. This process shall include, without limitation:

a. The frequency of victimization;

b. Student, staff, and family observations of safety at a school;
c. Identification of areas of a school where bullying occurs;

d. The types of bullying utilized; and

e. Bystander intervention or participation.

The evaluation process may use relevant data and information that the School already collects for other purposes.
The Principal or designee must post the information developed as a result of the policy evaluation on the School’s
website, or if a website is not available, the information must be provided to school administrators, Board members,
school personnel, parents/guardians, and students.

. The Principal or designee shall fully implement the Board policies, including without limitation, the following:

a. Student Discipline. This policy prohibits students from engaging in hazing or any kind of aggressive behavior that
does physical or psychological harm to another or any urging of other students to engage in such conduct;
prohibited conduct includes any use of violence, force, noise, coercion, threats, intimidation, fear, harassment,
bullying, hazing, or other comparable conduct.

b. Restrictions on Publications and Written or Electronic Material. This policy prohibits students from: (i) accessing
and/or distributing at school any written, printed, or electronic material, including material from the Internet, that
will cause substantial disruption of the proper and orderly operation and discipline of the school or school
activities, and (i1) creating and/or distributing written, printed, or electronic material, including photographs and
Internet material and blogs, that causes substantial disruption to school operations or interferes with the rights
of other students or staff members.

c. Harassment of Students Prohibited. This policy prohibits any person from harassing or intimidating a student
based upon a student’s race, color, nationality, sex, sexual orientation, ancestry, age, religion, creed, physical or
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mental disability, gender identity, order of protection status, status of being homeless, or actual or potential marital
or parental status, including pregnancy, or other protected group status.

Full implementation of the above policies includes: (a) conducting a prompt and thorough investigation of alleged
incidents of bullying, intimidation, harassing behavior, or similar conduct, (b) providing each student who violates one or
more of these policies with appropriate consequences and remedial action, and (¢) protecting students against retaliation
for reporting such conduct.

Adopted: 8/9/11
Revised: 4/23/15

Revised: 8/20/2018 7 ‘

Appendix D — Bus Expectations

,;’ .' ‘* charter
Bus Expectations for Quest Students: \lueSt academy
APPLIES ONLY FOR FACE-FACE INSTRUCTION

1. Quest behavioral expectations applies in all aspects including off school grounds on the bus.

2. Please remain seated unless there is an emergency. Only then if an attendant is not present can you approach the
driver. Do not talk to the driver unless it is an emergency.

3. While on the bus and while the bus is in motion, the student must stay in their seats with arms and legs out of the
aisle.

4. All windows should remain shut and locked unless given the permission to open them from the driver or
attendant. Get permission before opening a window, and do not throw or stick anything out of the window.

5. Please be mindful that noise should be kept at a minimum, therefore no shouting or yelling throughout the bus.
There is to be no loud talking and/or yelling on the bus.

6. Please be mindful that when crossing the road there must be at least ten feet in front of the bus. Cross the road
at least ten (10) feet in front of the bus and then only on a signal from the driver.

7. When unloading off the bus, please allow those closest to the front off first. While unloading, let the student
closest to the front off first.

8. Move away from the bus door quickly after unloading. Stay clear of the rear wheels. Never walk behind the bus.
When listening using electronic devices, headphones are required

10. Electronic devices used for recording are NOT permitted. Any student caught recording any bus activity will be
subject to disciplinary action.
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Bus Violations

1st Violation Warning - parent notification

2nd Violation Assigned seat - parent notification

3rd Violation Bus suspension - 5 days - parent notification

4th Violation Bus suspension - 10 days - parent/guardian notification
5th Violation Removal from bus for the remainder of the Semester

As a student of Quest Charter Academy, I understand these expectations and consequences and will demonstrate the core
values any time I ride the bus.
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Student Computer Usage Agreement

QUEST CHARTER ACADEMY

PURPOSE: Quest Charter Academy (QCA) provides Chromebook computers for students to use at school as a means to
promote achievement and provide flexible learning opportunities. In addition to these rules, the use of any

school-provided technology or network resources also requires students to abide by the QCA Computer Usage

Agreement. Additional rules may be added as necessary and will become a part of these rules.

Our expectation and belief is that students will responsibly use school technology and that they will understand the
appropriate and acceptable use of both the technology and school network resources. We also expect in good faith that
students will make an effort to keep the school issue devices safe, secure and in working order. that students will make a
good faith effort to keep their school-issued devices safe, secure and in good working order. Our processes include the
following specific procedures, responsibilities, restrictions and care.

Procedures
Grades 5-9: Students will be required to pay a $100 dollar rental fee and will be assigned a chromebook.
They will check out prior to school starting then check in at the end of the day with their designated
teacher. Exceptions to this will be if student is eligible to take home their chromebook.
Grades 10-12: Students will be assigned a specific Chromebook in each class period which is asset tagged
and labeled with a number corresponding to a specific cart location.
All Chromebooks have GPS tracking and can be located by teachers and administrators at any time.

RESPONSIBILITIES

Student’s will:

1.
2.

Adhere to all guidelines as stated in the QCA Computer Usage Agreement.
Adhere daily to the procedure guidelines of checking in and checking out chromebooks. to check-out and
check-in on Chromebooks.
Please be mindful that all , Just a reminder: files stored, and information accessed, downloaded or transferred on
school-owned technology are not private insofar as they may be viewed, monitored or archived by the school at
any time.
RESTRICTIONS & CARE

Students will NOT mark, deface, or place stickers on their Chromebooks. Students wishing to personalize their
Chromebooks may purchase a protective case themselves that meets school guidelines.
It is expected that students will apply common sense to the care and maintenance of district-provided 1:1
technology. In order to keep their Chromebooks secure and damage free, please follow these additional
guidelines:

a. Do not loan out device.
Do not leave device unattended
Do not eat or drink while using the device or have food or drinks in close proximity.
Keep your device away from precarious locations like table edges, floors or seats.
Do not stack objects on top of your device.

oo o
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Handle the laptop with both hands.

Never handle a laptop by the screen.

Clean your laptop with your advisory teacher’s supervision.

Use only a soft, lint free cloth and if necessary, lightly moisten only with water.
Use canned air to blow dust and dirt out keyboards.

Use alcohol on a cotton swab to clean keys.

el R

3. Despite these safeguards, we understand that is always a risk that district-provided technology may be damaged.
tif r teacher immediately should ther roblems with school computer

Procedures for processing damaged/lost devices
Although we understand accidents happen, students are expected to handle their assigned device responsibly while it is
within their possession. If the issue of a broken/missing device arises, our technology damage assessment team will
evaluate the situation and upon final analysis the following procedures will apply.

Student found at fault

Should negligence be found on part of the student a $100 repair/replacement fee will be required prior to student being
provided access to a replacement device. Student will work with the Business Manager for payment. Student account will
be placed on hold until restitution is received.

Student NOT found at fault

We acknowledge that there may be times when a student’s device either stops working due to mechanical failure, or due to
extenuating circumstances. If our technology damage assessment team deems the student was NOT at fault then the above
fee will be waived and the student will be provided access to a replacement device based on availability.

***¥*0CA is not responsible for any loss of data resulting from use of school-issued technology and makes no guarantees
that the technology or the school network systems that support student use will be available at all times.

By signing this, you agree to abide by the procedures, responsibilities, restrictions and care of QCA school-issued
technology. You understand that should you fail to honor all the terms of Computer Usage Agreement, access to 1:1

technology, the Internet, and other electronic media may be denied in the future.

Furthermore, students may be subject to disciplinary action as outlined on page 18 of the Handbook
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Internet Acceptable Use

e Use of electronic network use must be consistent with the school s goal of promoting educational excellence by
facilitating resource sharing, innovation, and communication. These rules do not attempt to state all required or
proscribed behavior by users. However, some specific examples are provided. The failure of any user to follow
these rules will result in the loss of privileges, disciplinary action, and/or appropriate legal action.

® Acceptable Use - Access to the electronic network must be: (a) for the purpose of education or research, and be
consistent with the District's educational objectives, or (b) for legitimate business use.

® Privileges - The use of the electronic network is a privilege, not a right, and inappropriate use will result in a
cancellation of those privileges. Administration will make all decisions regarding whether or not a user has
violated these procedures and may deny, revoke, or suspend access at any time.

Internet Unacceptable Use

The user is responsible for his or her actions and activities involving the network. Some examples of unacceptable uses
are:

1. Using the network for any illegal activity, including violation of copyright or other contracts, or transmitting any
material in violation of any State or federal law,

2. Unauthorized downloading of software, regardless of whether it is copyrighted or de-virused;

3. Downloading of copyrighted material for other than personal use;

4. Using the network for private financial or commercial gain;

5. Wastefully using resources, such as file space;

6. Hacking or gaining unauthorized access to files, resources, or entities;

7. Invading the privacy of individuals, that includes the unauthorized disclosure, dissemination, and use of information
about anyone that is of a personal nature including a photograph;

8. Using another user s account or password,

9. Posting material authored or created by another without his/her consent;

10. Posting anonymous messages;

11. Using the network for commercial or private advertising,

12. Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene, profane,
sexually oriented, threatening, racially offensive, harassing, or illegal material; and

13. Using the network while access privileges are suspended or revoked.

Network Etiquette
The user is expected to abide by the generally accepted rules of network etiquette. These include, but are not limited to,
the following:

1. Be polite. Do not become abusive in messages to others.

2. Use appropriate language. Do not swear or use vulgarities or any other inappropriate language.

3. Do not reveal personal information, including the addresses or telephone numbers, of students or colleagues.
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4. Recognize that electronic mail (e-mail) is not private. People who operate the system have access to all mail.
Messages relating to or in support of illegal activities may be reported to the authorities.

5. Do not use the network in any way that would disrupt its use by other users.

6. Consider all communications and information accessible via the network to be private property.

As the student, my signature indicates I have read or had explained to me and understand these rules and accept
responsibility for abiding by the terms and conditions outlined and using these resources for educational purposes.

Student (please print): School: Student ID#:

Student Signature: Grade: Date:

As the parent, my signature indicates I have read or had explained to me and understand these rules and accept
responsibility for my student abiding by the terms and conditions outlined and using these resources for educational
purposes.

Parent (please print): School:

Parent Signature: Date:
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APPENDIX G — Handbook Receipt
STUDENT HANDBOOK RECEIPT

I acknowledge that I have received at least one copy of the handbook for my family. I understand that it is my
responsibility to read and abide by the rules outlined in this document.

Parent/Guardian Date

Student Signature Date
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Technology Agreement and Rental Information
Hello Parent/Guardian,

In order to provide an ever-increasing demand of an enhanced digital footprint Quest has added the following
safeguards for the 2019-2020 school year for 5" — 9™ Grades.

A technology rental cost of $100 upfront or $50 a semester to provide your student with up to date tools and
resources. (Payments can be made at your home school starting July 24 to August 7 from 9 AM to 3 PM.) Payment
will need to be made by the 1* day of school.

A Chromebook will be assigned to your student that will be checked out first thing every morning and checked
in at the end of the day. (Grades 8 and 9 will have the opportunity to take home their Chromebook if all guidelines
are met.)

Each student will be assigned a Chromebook to use for the year and will be their responsibility to ensure no
damage occurs to the device.

A $75 repair charge will be assessed for any damage done to the device.

Your student’s Chromebook will be protected inside a case. This case will be color coded to their grade level
and will have a spot for their ID card to be inserted to display.

A $25 replacement fee will be assessed for any damage done to the case.

Please read through the following guidelines with your student and ensure they understand them.

1. The Chromebook is the student’s responsibility and for educational use only.

2. Any incidents involving damage to the Chromebook should be reported immediately the student's designated
mentoring teacher.

3. All Chromebook activity will be monitored for any unauthorized usage. Administration will determine student
consequences if there are misuse issues on a case by case basis.

This document should be signed and returned with your rental cost by August 7th, 2019.

Student Name/ Signature: Date

Parent/ Guardian Name/ Signature: Date:

Please be advised that If rental cost is not paid the student will have limited access to classroom device to use as a
loaner for up to 10 school days.
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The Parent Pledge

I understand that my participation in
my student’s education will help
his/her achievement and attitude.
Therefore, I will continue to carry out
the following responsibilities to the
best of my ability:

1st quarter

2nd quarter

3rd quarter

4th quarter

See that my child is on time and
attends school every day in uniform

Support the school in efforts in
maintaining discipline and a positive
culture; be a good role model

Participate in home visits, orientation,
parent/teacher conferences,
Back-To-School Night and any other
school events

Support my child by checking
Skyward for progress and
communicating with teachers

Parent will have a current phone
number and/or email address in
Skyward, and will respond to
communication in a timely manner

Parent/Guardian

Date
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The Student Pledge
I realize that my education is

important. [ know I am the one
responsible for my own success.
Therefore, I agree to carry out the
following responsibilities to the
best of my ability:

1st quarter

2nd quarter

3rd quarter

4th quarter

Arrive to school and each class
every day on time, and in full and
proper uniform

Consistently be an engaged
learner, bringing required
materials to class

Be responsible for my own
behavior, treat fellow students,
teachers and school property with
respect

Consistently complete and return
all assignments including
homework on time and
communicate with teachers about
class progress

Consistently take home all notes,
graded papers or other school
documents

Participate in conferences

Participate in a minimum of one
extra-curricular activity (clubs,
athletics, other school events)

Student Signature

Date
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